Agency-specific Content for the Notice of Funding Opportunity (NOFO)

Teen REACH
Teen Responsibility, Education, Achievement,
Caring and Hope
A. Program Description
Illinois’ youth and families face a staggering array of economic demands and social
challenges that often make it difficult for young people to reach their full potential. In 2012,
29% of Illinois children had parents who lacked secure employment and 21% of Illinois
children lived in poverty. In recent years, there have been dramatic changes in the family
structure; 34% of Illinois children in 2012 were in single-parent homes and increased
numbers of parents are working outside the home. In 82% of households headed by single
mothers with children ages 6 to 17, the mother is employed outside of the home. In 64% of
all two-parent households with children in this age group, both parents work outside the
home. With so many parents working away from home, many young people lack adult
supervision during the late afternoon and early evening hours on school days – hours during
which, research has shown, most risk-taking behavior by youth takes place.
There are increased pressures to address gaps in academic achievement from one community
or school to another and high rates of crime and violence in many of our communities. Outof-school-time programming has been identified as a key strategy for addressing these
challenges and helping our young people to build upon their assets and become productive
members of society.
The 2011 Youth Behavior Risk Survey conducted in Illinois indicated that 38% of youth
report marijuana use, 70% report alcohol use and nearly 44% report sexual activity. These
behaviors are of particular concern for youth between the ages of 11 to 17. According to the
Illinois Department of Public Health, in 2010, 9.1% of all births in Illinois were to teenage
mothers, of whom 98.7% were between the ages of 15 and 19. In 2012, there were 12,098
births to teen mothers, a rate of 28 per 1,000. A record 51,638 Illinois students were
identified as homeless in the 2012 – 2013 school year, ten years ago, that number was less
than 12,000.
Many youth live in communities with high rates of crime and violence both in and outside of
the home. Nearly 180,000 persons die each year from unintentional injuries or from acts of
violence, and one in 10 sustain a nonfatal injury serious enough to require treatment in a
hospital.1 The homicide rate in Cook, Kane and Peoria counties in 2005 and 2006 for the
ages of 15-19 years olds was 25.6 in the 3 counties, according to data from the Illinois
Violent Death Reporting System. In 2010 there were a reported 887 child and teen deaths in
Illinois. That is a rate of 27 youth per 100,000. Additionally in 2012, 16% of 15-19 year
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olds represented violence-related admissions to the Illinois Trauma Registry. 2 In the U.S.,
42.2% of female rape victims were first raped before age 18 while 29.9% of female rape
victims were first raped between the ages of 11-17.3 Statistics like these underscore the need
for increased positive alternatives and programs for youth.
Children in Illinois’ academics are of concern as well. 414,000 Illinois children live in a
household without a high school diploma. 47% of eligible children do not attend pre-school.
66% of fourth graders are not proficient in reading and 64% of eighth graders are not
proficient in math. During the 2011/2012 school year, 18% of high school students did not
graduate on time.
A growing body of literature suggests that out-of-school-time programs are effective in
addressing many of these challenges and provide youth with enrichment opportunities to
build positive life skills. Research has shown that out-of-school-time programs can make a
difference in areas such as academic achievement, social-emotional development, and the
avoidance of delinquent or high-risk behavior. Parents support these programs in part
because the programs are addressing their most basic need - that is, the need for safe
environments for their children and youth during the otherwise unsupervised after-school
hours.
1. Intent of the Notice of Funding Opportunity
The Department is seeking Applications from community-based public or private not-forprofit agencies to provide Teen REACH services to at-risk youth. In particular, the intent
of this funding is to serve:
A. Older Youth - Current research indicates that older youth are more likely than
younger ones to spend out-of-school time unsupervised, and that there is a greater
need for out-of-school time programming for older youth. In order to meet the needs
of this group, the Department will ensure that all funded applicants have
demonstrated the ability and intent to serve youth ages 11 to 17. Agencies
serving both younger and older age groups must provide no more than 15% of
their services to children ages 6 to 10 (i.e., at least 85% of their services to youth
ages 11 to 17). For agencies operating the program at multiple sites, these
percentages apply to the total population served by the agency, across all sites, not the
number at any individual program site. This will be measured by considering the age
of the youth at the time of enrollment into the program.
B. At-Risk Youth - Applicants must demonstrate the ability and intent to target and
serve youth determined to be at risk. This will include youth at risk for academic
failure, at risk for involvement in the child welfare system, at risk of involvement in
the juvenile justice systems and youth experiencing homelessness. Refer to Section
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A, 3B – “Target Population” below for a listing of targeted individual and/or family
risk factors. Appendix 10, Illinois Homeless Students-map.
C. High-Need Communities - Applicants must demonstrate the ability and intent to
target services to these at-risk youth residing in high-risk communities, as identified
through a community needs assessment. (Refer to Section A, 3E, “Assessment of
Community Need”, below). Resources will be allocated to applicants that have very
clearly demonstrated that the funds will be most effectively and efficiently used and
will have the greatest impact on at-risk youth living within the community.
2.

Goals to be Achieved
The goal of the Teen REACH program is to expand the range of choices and
opportunities that enable, empower and encourage youth to achieve positive growth and
development, improve expectations and capacities for future success, and avoid and/or
reduce risk-taking behavior. Specifically, this means providing youth with safe
environments and caring adults, and guiding them toward educational success,
marketable skills and opportunities to serve their communities.
The program provides the following prevention-focused core services; additional
services appropriate to the youth and/or his community may also be provided:
 Improving academic performance
 Life skills education
 Parental involvement
 Recreation, sports, and cultural and artistic activities
 Positive adult mentors
 Service learning
For additional information regarding the Teen REACH program and expectations, please
refer to Appendix 8, Teen REACH Program Standards and Appendix 9, Teen REACH
Logic Model.

3.

Services to be Performed - Following is information about important aspects of the
Teen REACH program, with which applicants will be expected to comply:
A. CORE SERVICES - Teen REACH programs must include activities in each of six
core service areas. Each youth must participate in activities in all six core service
areas. These core services, the outcomes they are designed to achieve, and the
developmental assets that are associated with them are as follows:
1) Improving Academic Performance -- This includes time to do homework,
tutoring in basic skills, and enrichment programs that encourage creativity.
Outcomes
 Participant will maintain or improve school attendance.
 Participant will maintain or improve grades or progress reporting
in school.
 Participants will develop or improve career aspirations and
choices.
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Developmental assets
 Participants are actively engaged in learning.
 Participants are motivated and strive to do well in school
 Participants are optimistic about a personal future and career

2) Life Skills Education -- This encompasses training and education that
promotes the development of healthy lifestyles, and encourages abstinence
from risk-taking behaviors in the areas of alcohol and/or substance use,
criminal activity, violence and sexual activity.
Outcomes
 Participants will increase knowledge of harmful effects of
substance use and abuse.
 Participants will increase knowledge of harmful effects of early
sexual activity and pregnancy.
 Participants will increase anger management and conflict
resolution skills.
 Participants will increase decision making and problem solving
skills.
 Participants will increase healthy nutritional choices
Developmental assets
 Participants believe it is important not to use alcohol and other
drugs.
 Participants believe it is important not to be sexually active.
 Participants seek to resolve conflict nonviolently.
 Participants know how to plan ahead and make choices.
3) Parental Involvement - Programs must provide opportunities for parents
and/or guardians to meet with staff to discuss their children’s activities, and to
participate in events that strengthen parent/child bonds and community
involvement.
Outcomes
 Increase in parental monitoring of academic performance.
 Increase in understanding of child and adolescent developmental
stages and appropriate expectations.
 Increase in positive and effective communication with children and
teens regarding alcohol, tobacco and other drug use, sexual
activity, abstinence and other life skills.
 Increase structured activities that promote positive family
interaction.
Developmental assets
 Parents are actively involved in helping the child succeed in
school.
 Parents understand child and adolescent developmental stages and
have appropriate expectations.
 Families have clear and consistent rules and consequences.
 Parents and children communicate positively regarding alcohol,
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tobacco and other drug use, sexual activity, abstinence and other
life skills.
Parents foster resilience.
Parents plan and spend time in structured activities that promote
positive family interaction.

4) Recreation, Sports, and Cultural/Artistic Activities - This includes
providing activities and arranging safe outlets for youth to try new skills and
develop new interests, to build friendships, find their place in a group, and
gain developmentally relevant experiences.
Outcomes
 Provide opportunities for participants to engage in cultural
enrichment and fine art activities.
 Provide opportunities for participants to demonstrate
sportsmanship and athletic skills.
 Provide opportunities for participants to increase their level of
activity.
Developmental assets
 Participants demonstrate sportsmanship.
 Participants believe it is important to follow rules.
 Participants respect the ability and contribution of others.
 Participants engage in activities that foster creativity and
spirituality.
 Participants demonstrate positive relationships with peers.
5.) Positive Adult Mentors - Programs must allow opportunities for youth to
develop and maintain positive, sustained relationships with caring adults
through mentoring and other programs that emphasize one-on-one
interactions.
Outcomes
 Increase support to youth during times of personal or social stress.
 Increase support for decision making.
 Increase access to support with academic tasks and/or homework.
 Increase opportunities for career awareness and mentoring.
Developmental assets
 Participants have a connection with a caring adult.
 Participants believe they can be successful.
 Participants believe they can make good decisions.
 Participants believe they have a future.
6.) Service Learning Activities – Service-learning is a method of teaching and
learning that connects classroom lessons with meaningful service to the
community. Students build academic skills while strengthening communities
through service. Service learning combines service tasks with structured,
youth-driven opportunities that link the task to self-reflection, self-discovery,
and the acquisition and comprehension of values, skills and knowledge
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content with service tasks.
Outcomes
 Youth determine and meet real, defined community needs.
 Youth learn beyond the classroom through active participation in
service experiences.
 Youth develop and use skills and knowledge in real-life situations.
 Youth increase the amount of time spent to reflect by thinking,
discussing and/or writing about service experiences.
 Youth experience a sense of belonging to a community and an
awareness of their responsibility to that community.
Developmental assets
 Youth experience opportunities for experiential learning.
 Youth are empowered to assume leadership roles.
 Youth are involved in the decision making process.
 Youth place a high value in helping others.
 Youth develop empathy for others.
 Youth believes that his/her life has a purpose.
 Youth engage in productive activities that build job and life skills
and reinforce community-mindedness.
Providers will evaluate these objectives and developmental assets through selfdeveloped annual surveys administered to youth and their parents. The provider will
report the results to the Department annually. (Please refer to Section A, 3L,
“Program Evaluation by Local Agency”, below.)
B. TARGET POPULATION - Teen REACH program services are provided for at-risk
children and youth ages 6 to 17, or any subset within that age range. Accepted age
group subsets are 6-10, 11-13, and 14-17. Because the Department only intends to
fund applications targeting services to youth ages 11-17, agencies serving both
younger and older age groups must provide no more than 15% of their services to
children ages 6 to 10 (i.e., at least 85% of their services to youth ages 11 to 17). This
will be measured by considering the age of the youth at enrollment into the program.
For agencies operating the program at multiple sites, these percentages apply to the
total population served by the agency, across all sites, not the number at any
individual program site.
The individual and/or family risk factors of youth targeted by the Teen REACH
program include but are not limited to the following:





Youth living in a single-parent
household
Youth residing in a household
receiving TANF funds
Youth experiencing academic
difficulties
Youth is in danger of or has been
previously held back to repeat one
or more academic years
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Youth experiencing truancy
concerns
Youth is reported to have behavior
issues
Youth is reported to be a victim of
bullying
Youth is reported to be a
perpetrator of bullying








Youth is unsupervised after school
Youth has witnessed or been a victim of family
violence
Youth identifies as LGBTQ
Youth with siblings who dropped out of school
Youth with siblings who are teen parents
Youth with siblings who are involved in the
juvenile justice system









Youth with one or both parents who are
incarcerated
Youth with siblings who are gang involved
Youth is reported to be gang – involved
Youth in the DCFS system
Youth is homeless
Youth is pregnant
Youth is parenting

C. DAYS AND HOURS OF OPERATION - Programs must be operational for 8 consecutive
months, minimum 160 days and provide, on average, 3 hours of programming each day open
minimum 480 hours. This will be demonstrated in the agency’s Youth Attendance Plan
submitted as Attachment C2. A day/hour open is determined by recording attendance in the
e-Cornerstone system.
Please note that agencies may use seven (7) of the 160 days of program operation for staff
training, however, the minimum hours of programming may not be less than 480.
Programs must operate during out-of-school hours, based on the needs of the community.
Programs are encouraged to operate the program during the critically important lateafternoon/early evening hours, from 3:00 p.m. to 6:00 p.m. Programs may operate later in
the evening if a need is determined based on the community assessment. Programs may
operate before school and/or after school. Agencies are encouraged to offer programming on
Saturdays and Sundays, and during school breaks.
Programs are required to maintain the level of service identified in their Youth
Attendance Plan or risk non-compliance with the program contract, which may result
in a reduction or loss of grant funds. Level of service will be monitored by the Department
utilizing the e-Cornerstone system.
Please refer to Section A8 “Performance Based Funding,” for more information regarding
Performance Based Funding.
D. ENROLLMENT AND ATTENDANCE - Each Teen REACH participant must be enrolled in
the program via the eCornerstone system. Drop-in services will not be supported with
Teen REACH grant funds. Required program data will be collected and maintained on all
youth enrolled in the program in accordance with Department guidelines.
Programs are required to maintain attendance at the level for which funding is
requested, projected in the Youth Attendance Plan, or risk non-compliance with the
program contract, which may result in a reduction or loss of grant funds. Attendance
will be monitored by the Department utilizing the e-Cornerstone system.
Please refer to Section A, 8 “Performance Based Funding”, for more information regarding
Performance Based Funding.
E. ASSESSMENT OF COMMUNITY NEED - Teen REACH programming must be designed
to meet the specific needs of the community in which it is located. Each applicant must
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have a plan to conduct / update their community needs assessment annually. This
includes local youth, family, school and community surveys and focus groups in addition to
reviewing all relevant available data and recently completed community assessments. These
will be analyzed to determine the level of need in the community and to provide a foundation
for developing carefully planned and thoughtful service provision. The results of the
assessment/updates will be presented and supported in the application. A thorough
description of youth, family, and community risk-factors that demonstrate that programming
is intended to target services to at-risk youth residing in high-risk communities. There
should also be a direct correlation of needs with the activities planned and described in the
program description section of the application and in the activities indicated in the completed
Activity Calendar(s).
F. COMMUNITY-CENTERED PROGRAMMING - Programming should be comprehensive
and holistic in its approach, offering a range of services designed to have a positive impact
on youth participants’ social, creative, physical and cognitive development. Programs must
be designed around the six core services described in Section A, 3A “Core Services”, above.
Agencies are encouraged to utilize established, evidence-based programming models that
have a high potential to be effective with at-risk youth in at-risk community settings. Best
practice or promising practice programming models should be utilized, if these models meet
community needs and can be implemented. Best practice models are those known to be
research-based and proven to be effective at preventing and/or delaying risk-taking
behaviors. Promising practices are those for which some data has shown positive effects on
delaying risk-taking behaviors, but the data are insufficient to support generalized outcomes.
(Please see Appendix 1 for a list of best and promising practices relevant to out-of-school
time programs.) Applications that do not indicate the intention to implement best
practice models will receive lower scores.
In addition to considering community need in the selection of program model, agencies must
also demonstrate their experience in implementing the type of programming they have
chosen and discuss their capacity to do so.
The Department recognizes that communities have a unique perspective on what works and
what is needed in their own community. Therefore, applicants may adapt best or promising
practice models as necessary to meet the unique needs of the community. However, it should
be noted that any modifications to established program models might reduce the likelihood of
achieving the predicted outcomes. Applicants may also propose programming not included in
Appendix 1, if it can be clearly demonstrated that the proposed activities are consistent with
commonly accepted guidelines for effectiveness and that those activities are aligned with the
specific needs of the community.
G. ACTIVITY CALENDAR - Teen REACH activities must be age-appropriate, conducted in an
organized manner, and carried out on a regular, periodic basis. Activities chosen should also
be supported by youth, family and/or community needs. A sample Activity Calendar is
included as Appendix 2 of this NOFO, and must be completed for each site and submitted as
Attachment C1 of your application. The completed Activity Calendar(s) will demonstrate
that planned program activities will address all six core services and will be carried out on a
regular basis. Please note that if a site is planned to have a varied scheduled, please complete
additional activity calendars to demonstrate that planned variance. Example: School-Year
schedule vs. a Summer schedule.
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H. TIME LINE - Applicants must include a proposed time line for implementation of the Teen
REACH program, including any time required for start-up activities, and significant
milestone activities and events throughout the year. Applicants not prepared to begin
serving youth within 4 weeks of award will score a minimum of 5 points lower on this
element of their Application.
I. COMMUNITY ADVISORY COUNCIL - Programs must form and utilize a Community
Advisory Council or board in conducting Teen REACH activities in order to integrate
active partners who can devote time and resources to the program. Existing councils may be
utilized if they properly represent the positive youth development concept of Teen REACH.
The Community Advisory Council must include at least two youth who are current or former
Teen REACH participants. The Advisory Council must meet, at a minimum, on a quarterly
basis. Minutes, agendas and attendance lists must be maintained on file to evidence this
activity. The Community Advisory Council membership list (including anticipated members
as appropriate) must be included as Attachment A6 of your Application.
J. TRAINING AND TECHNICAL ASSISTANCE - Programs must agree to receive
consultation and technical assistance from authorized representatives of the Department. The
program and collaborating partners will be required to be in attendance at site visits by
Department staff. Programs will be required to attend regular meetings and specific trainings
as required by the Department and should budget accordingly. It is anticipated that this will
include three regional meetings, approximately two regional trainings, and one (overnight)
statewide conference.
K. PERFORMANCE MEASURES - Each Teen REACH program’s performance on the
measures listed below will be assessed using data gathered from the e-Cornerstone system,
the projected information provided by the agency in their Application, their Youth
Attendance Plan, and the total Teen REACH grant amount. These measures have been
selected to reinforce the quality findings from various out-of-school time at-risk youth
programming research and evaluations.
1) Days Open (Pro-rated) – 160 days open per year. Acceptable performance is 90%.
2) Youth Attendance Hours (Pro-rated) – 100% of Youth Attendance Hours as projected
in the Youth Attendance Plan will be achieved. Acceptable performance is 80%.
3) Actual Average Daily Attendance – 100% of projected Average Daily Attendance
will be achieved. Acceptable performance is 80%.
4) Actual Population Served – 85% or more youth receiving services will be 11-17 years
old.
5) Program Dosage (Days) – 100% of enrolled youth will attend on average 5 days per
week. Acceptable performance is 50% enrolled youth will attend on average 3 days
per week.
6) Cost per Youth per Hour – $4.50 per youth attendance hour.
7) Statewide Program Cost per Youth per Hour – $3.00 per youth attendance hour.
L. PROGRAM EVALUATION BY LOCAL AGENCY - Awardees may be required to
participate in the formal evaluation of the program developed by the Department and must
cooperate in the collection of data for this purpose. Toward this end, programs will be
required to administer parent and youth surveys in the spring of the year, in a format
provided by the Department. These surveys are designed to measure progress toward the
objectives and developmental assets detailed in Section A, 3A, “Core Services”, above.
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Other data will be collected from programs via the eCornerstone system, including, at a
minimum, the following data elements:
 unduplicated number of program participants
 Intake and demographic information of program participants
 individual and family risk factor data
 Participant status data (Education, Employment, Living Arrangement)
 Future aspirations
 annual enrollment data
 participant attendance data
 program service activities
 participant academic information
 Discharge Information, including status data
 Participant outcome information (promotion/graduation, school attendance,
homework completion, improved grades etc. as well as measured change in the other
core service areas.
 Provider agency administrative information; staff information; site information;
subcontractor information; and other program plan information as required.
Please note that some records and other information obtained by programs concerning the
individuals served under this agreement may be confidential pursuant to state and federal
statutes and/or administrative rules, and shall be protected from unauthorized disclosure.
M. STAFFING - At a minimum, a .5 FTE (full-time equivalent) Teen REACH Coordinator must
be committed to the program and identified in the organizational chart. Programs must
recruit, hire, and take necessary steps to retain staff that are qualified for their positions with
the Teen REACH program through education, experience and/or training. The
organizational chart must be included as Attachment A1 of the application.
N. SNACKS AND MEALS - Teen REACH programs must offer nutritious snacks to the
participants. All food must be served in accordance with relevant local and state health
standards for food preparation and handling and meet the standards of the National
Afterschool Association.
While program funds may be used to purchase food, programs must demonstrate that they
researched and applied for assistance through the food programs sponsored through the U.S.
Department of Agriculture (USDA), found at http://www.usda.gov ; the Illinois State Board
of Education (ISBE), found at http://www.isbe.state.il.us ; or through Feeding America,
found at http://www.feedingamerica.org .
O. TRANSPORTATION - Program funds may be used to cover reasonable transportation costs
for program participants, with the exception of transportation across state lines. In addition,
transportation across state lines will require prior approval from the Department.
If transportation is provided, the agency will be required to develop a written transportation
plan directly related to project activities and to maintain the plan on file at the agency. This
plan should have the approval of the agency’s governing body and be available for review by
the Department upon request.
P. COLLABORATION – The importance of community collaboration cannot be
overemphasized. Working together, youth, families, and community entities can design
programs that are best suited to meet the needs of local youth and to connect out-of-school
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time programs with community resources. Community-based agencies, government, faithbased organizations, civic organizations, businesses, foundations, youth and their families,
working together, can provide a wide range of resources to support high-quality out-ofschool time programs. The issues and concerns of the entire community can best be
addressed by drawing upon diverse resources. The key to successful programming is
collaborative planning and implementation.
Successful applicants will have developed community partnerships, which, at a minimum,
must include strong collaboration with the schools whose students will be attending Teen
REACH program activities.
In particular, providers are encouraged to collaborate with schools in planning program
services, in an effort to address state standards for academic achievement. Programs will be
required to submit information about students’ progress, based on grade reports and
attendance and suspension records, to the Department. Copies of signed linkage agreements
with every school where participants are attending must be included with your Application as
Attachment A7, indicating an acknowledgment of the schools’ willingness to provide copies
of information about students’ progress, based on grade reports and attendance and
suspension records. Please note that schools will need to obtain parental/guardian consent
before school records can actually be submitted to the Teen REACH program.
Additionally, youth and families can play a key role in the development of out-of-school time
programming. Programs that include families and youth in the planning draw greater support
in the long run and tend to be more culturally relevant. Parents should be involved in all
phases of program development and implementation.
Teen REACH also encourages collaboration with other youth serving programs in the
community.
Q. PROGRAM PARTICIPATION FEES - Programs may develop a sliding scale for payment of
program registration fees. If this is done, programs must develop written policies that ensure
that inability to pay a fee will not preclude participation by any eligible youth. In addition,
any fees secured must be put back into the Teen REACH program and utilized for direct
services activities to youth. This must be demonstrated in the proposed Spending Plan. Fees
collected should be captured as “Non-State Funds”.
4.

Additional Requirements
A. Collaboration with local Family and Community Resource Centers (FCRCs):
Successful applicants will maintain a collaborative working relationship with the local DHS
FCRCs. This will include outreach to FCRCs to develop awareness of the Teen REACH
program, recruit potential participants, and regularly participating in local FCRCs’ service
provider meetings as requested. Additionally, successful applicants will be required to
communicate agency job openings to the local FCRCs. This is not a requirement to hire,
simply to share vacancy announcements.
B. Program Evaluation Reporting Requirements: Successful applicants will be required to
participate in evaluation efforts as directed by the Department and/or its subcontractor(s) and
collect and report data accordingly. All Providers are required to utilize the Department’s
eCornerstone web-based reporting system for al youth served. Providers will be required to
report quarterly regarding program performance measures and outcomes. Providers will be
required to participate in a Department directed Performance and Standards Assessment
11

review. A year-end program and performance measures and outcomes report will also be
required. Additional data and information may be requested throughout the year as
determined by the Department
C. Training and Technical Assistance: Programs must agree to receive consultation technical
assistance from authorized representatives of the Department. The program and collaborating
partners will be required to be in attendance at site visits. Programs will be required to attend
regular meetings and training as provided by the Department or a subcontractor of the
Department and should budget accordingly.
D. Sectarian Issue: Applicant organizations may not expend federal or state funds for sectarian
instruction, worship, prayer or to proselytize. If the applicant organization is a faith-based or
a religious organization that offers such activities, these activities shall be voluntary for the
individuals receiving services and offered separately from the program.
E. Background Checks: Background checks are required for all program staff and volunteers
who have the potential for one-on-one contact with children and youth. These background
checks must be completed in advance of individuals working directly with youth and kept on
file. Funded programs will be required to have a written protocol in place detailing the
requirement for background checks; evidence of their completion; the protocol for reviewing
and making determinations regarding results; etc.
F. Child Abuse/Neglect Reporting Mandate: Per the Abused and Neglected Child Reporting
Act (ANCRA, 325 ILCS 5/4), mandated reporters are professionals who may work with
children in the course of their professional duties. Mandated reporters are required to report
suspected child maltreatment immediately when they have “reasonable cause to believe that a
child known to them in their professional or official capacity may be an abused or neglected
child” (ANCRA Sec.4). This is done by calling the Illinois Department of Children and
Family Services (DCFS) Hotline at 1-800-252-2873 or 1-800-25ABUSE. Programs funded
through this grant opportunity must review ANCRA and, where appropriate, have a written
protocol for identifying and reporting suspected child maltreatment.
G. Hiring and Employment Policy: It is the policy of the Department to encourage cultural
diversity in the work environment and to promote employment opportunities through its
programs. The Department philosophy is that the program workforce should appropriately
reflect the populations to be served, with special attention given to hiring individuals
indigenous to those communities. Consistent with Department policy, whenever a position
becomes available, funded programs are encouraged to consider TANF clients for
employment, contingent upon their qualifications in the areas of education and work
experience.
5. Service Area
The Illinois Department of Human Services is interested in gathering information about the
service delivery area for each Teen REACH agency (or each site, if an agency has multiple
program sites). This geographic analysis helps us to assure that services are being delivered
in the areas of greatest need, in the most efficient and effective manner possible. Because of
the importance of this information, your proposed service delivery area will be
reviewed in the context of your application and the State’s need for services in that
area.
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Appendix 3 of this NOFO is a Site Information Form, which provides space for you to enter
your proposed service area by site. The Site Information Form must be completed for each
site, if your agency will have more than one program site. Appendix 11 contains a map of
Community Areas, by name, for the use of applicants in the city of Chicago. Submit the Site
Information Form(s) as Attachment A8 of your Application.
6. Funding Formula (Pro-rated) – The Maximum Annual Grant Amount will be based on the
projected Average Daily Attendance times the minimum required program hours (480)
funded at a rate not to exceed $4.50.
ADA x 480 = MYAH
MYAH x $4.50 = $
ADA = Projected Average Daily Attendance
480 = Minimum hours of programming per site
(160 days x 3 hours per day)
MYAH = Minimum Required Youth Attendance Hours
$4.50 = Maximum cost per required Youth Attendance Hour
($3.00 per required YAH for Statewide Applicant)
$ = Maximum Grant Amount
Funds may be requested at an amount less than the maximum annual grant amount as defined
in the funding formula.
NOTE: If your agency is proposing to offer more than 480 hours of programming, you
must still use 480 in your funding calculation. The only number in the above formula
that can be adjusted is the projected Average Daily Attendance (ADA).
Award Expectations (Pro-rated) - The minimum award amount will be $32,400 (ADA=15).
The maximum annual award amount will be $216,000 (ADA-100). The Department expects
that very few awards will be made at these levels. The average grant award amount will
range from $54,000 (ADA-25) to $86,400 (ADA-40). The Department anticipates awarding
approximately 100 TR grant awards.
Of the approximately $12 million, up to $2.2 million will be granted to one entity for
administration of a statewide network of Teen REACH programs, with programs in every
area of the state.
7. Performance Based Funding
In order to assure accountability at all levels of service provision, the Illinois Department of
Human Services will implement performance-based funding with all of its Teen REACH
grantee agencies beginning in FY2019, including the statewide provider.
The six primary performance measures / standards will be tracked via the Department’s
eCornerstone data system.
 Days Open
 Average Cost per Youth Attendance Hour
 Youth Attendance Hours
 Population Served
 Average Daily Attendance
 Program Dosage
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Data will be analyzed quarterly. Providers not meeting the minimum acceptable performance
levels will receive a contact either by phone or in person to discuss performance. Technical
assistance will be provided by staff and a three-month corrective action plan developed and
implemented to increase performance.
If the provider is unable to sufficiently increase performance in the subsequent three-month
period, additional technical assistance will be provided and the corrective action plan revised and
the timeline extended an additional three months.
One additional three-month period may be added to the corrective action timeline provided that a
minimum 50% improvement has been achieved. If a provider continues to remain below
minimum performance levels for four consecutive quarters (12 months of implementation), the
grant award amount will be reduced to a level that will better enable the provider to meet
minimum performance requirements. This will automatically close out the open corrective
action.
If after the 6-month corrective action a 50% increase toward the minimum performance level(s)
is not achieved, the grant award amount will be reduced to a level that will better enable the
provider to meet minimum performance requirements. This will automatically close out the
open corrective action.
Following a reduction in funding for the specific purpose of increasing performance, the
corrective action process will start over.
If under any circumstance the provider is non-compliant with minimum performance after 12
months of reduced funding, the provider’s contract will be terminated. Extenuating
circumstances may be considered on a case by case basis.
Reduction in Funding – Method / Calculation
The formula that will be utilized to determine revised funding levels will be based on the same
formula used to determine the original award amount.
Example: If the provider is unable to meet their projected ADA, YAH or Cost per YAH, the
award will be reduced to appropriately reflect funding for the current ADA. This will enable the
provider to immediately come into compliance with ADA, YAH and Cost per YAH.
If the provider continues to serve a disproportionate number of youth below the age of 11, the
grant will be reduced to reflect funding for no more than 15% of youth under 11 – based on the
current population being served. This will also bring the provider into compliance immediately.
There are two measures that cannot be adjusted in this manner to bring a provider into
compliance: Days Open and Program Dosage. Research indicates that these measures are
critical to achieving positive outcomes in the youth we serve. Providers must strive to meet
these measures.
8. Use of Grant Funds
Funding allocated under these grants is intended to provide direct services to youth. It is
expected that administrative costs, both direct and indirect, will represent a small portion of the
overall program budget. At no time shall indirect costs be charged to the grant at a rate that
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exceeds 15%. Program budgets and narratives must detail how all proposed expenditures are
directly necessary for program implementation and must distinguish between Indirect/Direct
Administrative and Direct Program expenses. Any budget deemed to include inappropriate or
excessive administrative costs will not be approved. At no time may the approved negotiated
indirect cost rate agreement (NICRA) be exceeded. Documentation will be required to verify the
approved NICRA.
In order to charge indirect costs to a grant, agencies must have an annually negotiated indirect
cost rate agreement (NICRA). There are three types of NICRAs:
A. Federally Negotiated Rate. Organizations that receive direct federal funding, may have
an indirect cost rate that was negotiated with the Federal Cognizant Agency. Illinois will
accept the federally negotiated rate. The organization must provide a copy of the federal
NICRA.
B. State Negotiated Rate. The organization must negotiate an indirect cost rate with the
State of Illinois if they do not have Federally Negotiated Rate or elect to use the De
Minimis Rate. If an organization has not previously established an indirect cost rate,
an indirect cost rate proposal must be submitted to the State of Illinois through the
indirect cost rate system, CARS, no later than three months after the effective date of a
state award. If an organization previously established an indirect cost rate, the
organization must annually submit a new indirect cost proposal through CARS within six
months after the close of the grantee’s fiscal year. All grantees must complete an
indirect cost rate negotiation or elect a De Minimis Rate election in CARS –
otherwise indirect costs will be subject to disallowance.
C. De Minimis Rate. An organization that has never received a Federally Negotiated Rate
may elect a De Minimis rate of 10% of modified total direct cost (MTDC). Once
established, the De Minimis rate may be used indefinitely. The State of Illinois must
verify the calculation of the MTDC annually in order to accept the De Minimis rate.
It is critical that program budgets accurately calculate the MTDC base. Please see the regulation
below and note the exclusions:
§ 200.68 Modified Total Direct Cost (MTDC).
MTDC means all direct salaries and wages, applicable fringe benefits, materials and supplies,
services, travel, and subawards and subcontracts up to the first $25,000 of each subaward or
subcontract (regardless of the period of performance of the subawards and subcontracts under
the award). MTDC excludes equipment, capital expenditures, charges for patient care, rental
costs, tuition remission, scholarships and fellowships, participant support costs and the portion
of each subaward and subcontract in excess of $25,000. Other items may only be excluded when
necessary to avoid a serious inequity in the distribution of indirect costs, and with the approval
of the cognizant agency for indirect costs.78 FR 78608, Dec. 26, 2013
Grantees have discretion not to claim payment for indirect costs. Grantees that elect not to claim
indirect costs cannot be reimbursed for indirect costs. The organization must record an election
of "No Indirect Costs" into CARS.
Unallowable Costs
Please refer to 2 CFR 200 – Uniform Administrative Requirements, Cost Principles, and Audit
Requirements for Federal Awards, PART 200 Subpart E – Cost Principles to determine
allowed/un-allowed costs. In addition, and specific to this grant, un-allowed costs will also
include:
a. Capital Expenditures
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b. Renovations or remodeling not separately approved in writing by DHS program staff
and necessary to meet safety standards
c. Purchase of a vehicle
d. Food for staff unless authorized as per diem under the State of Illinois Governor’s
Travel Control Board.
e. Deposits for items, services, or space
Subcontractors
a) Subcontractor Agreement(s) and budgets must be pre-approved by the Department.
b) Subcontractor Agreement(s) and budgets must be on file with the Department.
c) Any subcontractor shall be subject to all provisions of this Agreement.
d) The Provider shall retain sole responsibility for the performance of the subcontractor.
9. Performance Measures
A. Percent of seniors graduating
B. Percent of youth promoted to the next grade level or graduating
C. Percent of youth demonstrating improved anger management/conflict resolution skills
D. Percent of youth with improved school attendance
E. Percent of youth with improved grades
F. Percent of youth with improved homework completion
G. Percent of youth that were safe from violence during program hours
H. Percent of youth served from the target population
I. Days open
J. Youth Attendance Hours
K. Average Daily Attendance
L. Population Served
M. Program Dosage (Days)
N. Average cost per Youth per hour
O. Number of DHS Family & Community Resource Center (FCRC) Service Provider
meetings attended.
P. Number of provider agency job vacancy announcements shared with local FCRC.
10. Performance Standards
A. Percent of Seniors Graduating - Considers all youth in the program 6 months or longer.
100% of youth will graduate, 90% acceptable.
B. Percent of Youth Promoted - Considers all youth in the program 6 months or longer that
were promoted to the next grade level or graduated. 100% of youth will be promoted to
the next grade level, 90% acceptable.
C. Improved Conflict Resolution Skills – Considers those youth who participated in anger
management and/or conflict resolution, % of youth demonstrating improved skills. 100%
of youth will demonstrate improved skills, 80% acceptable.
D. Improved School Attendance – Considers percent of youth tracked with improved school
attendance in one or more periods during the report year. 100% of youth will have
improved attendance, 70% acceptable. =
E. Improved Grades – Considers percent of youth tracked with improved grades in one or
more periods during the report year. 100% of youth will have improved grades, 60%
acceptable.
F. Improved Homework Completion – Considers percent of youth tracked with improved
homework completion in one or more periods during the report year. 100% of youth will
have improved homework completion, 75% acceptable.
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G. Safe from Violence - Considers the number of youth injured during program hours as a
direct result of violence. Includes acts between youth and acts between youth and adults.
100% of youth will be safe from violence.
H. Target population served – 100% of youth served will be from the target population.
Acceptable performance is 85%. Considers all youth that meet one or more of the Youth
and/or Family Risk Factors as identified in Section A, 3B above.
I. Days Open – TR Program sites will be open 160 days per year. Acceptable performance
is 90%.
J. Youth Attendance Hours – Compares proposed vs. actual youth attendance hours. 100%
of Youth Attendance Hours as projected in the Youth Attendance Plan will be achieved.
Acceptable performance is 80%.
K. Average Daily Attendance – Number of youth attending the program divided by the
number of days the program is open. 100% of projected Average Daily Attendance will
be achieved. Acceptable performance is 80%.
L. Population Served – Considers age of youth at time of enrollment (youth are enrolled
each year). 85% or more youth receiving services will be 11 to 17 years old.
M. Program Dosage (Days) - 100% of enrolled youth will attend on average 5 days per
week. Acceptable performance is 50% enrolled youth will attend on average 3 days per
week.
N. Average cost per Youth per Hour – Grant amount divided by total youth attendance
hours. $4.50 per youth attendance hour. $3.00 per youth attendance hour.
O. Minimum of 2 DHS Family & Community Resource Center (FCRC) Service Provider
meetings attended.
P. Provider agency supplies evidence one or more job vacancy announcements were shared
with local FCRC.
The majority of the above measures are tracked in eCornerstone. Providers are required to use the
eCornerstone system to report data per the Uniform Grant Agreement. The Department’s position
on program / participant information NOT entered into eCornerstone: If it is not in eCornerstone, it
did not occur. Further, grant expenditures for direct services to youth not supported by eCornerstone
data will be disallowed expenditures.
B. Funding Information
1. Funding for this award will come from the State’s General Revenue Fund and does NOT have a
match requirement.
2. Funding under this grant will be utilized by the Department to meet federal match requirements.
Therefore, the applicant should not plan to use these funds as match for other grants AND per the
federal guidelines, indirect costs charged to this grant may not exceed 15%.
3. This NOFO is considered a competitive application for funding.
4. In FY2018 the Department anticipates the availability of approximately $12,000,000 in State
funds.
5. Subject to appropriation, the grant period will begin upon execution of the Uniform Grant
Agreement and will continue through June 30, 2018.
6. Funding will not be awarded in excess of the funding formula below.
7. Funding Formula (Pro-rated) – The Maximum Annual Grant Amount will be based on the
projected Average Daily Attendance times the minimum required program hours (480) funded at
a rate not to exceed $4.50.
ADA x 480 = MYAH
MYAH x $4.50 = $
ADA = Projected Average Daily Attendance
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480 = Minimum hours of programming per site
(160 days x 3 hours per day)
MYAH = Minimum Required Youth Attendance Hours
$4.50 = Maximum cost per required Youth Attendance Hour
($3.00 per required YAH for Statewide Applicant)
$ = Maximum Grant Amount
Funds may be requested at an amount less than the maximum annual grant amount as defined in
the funding formula.
NOTE: If your agency is proposing to offer more than 480 hours of programming, you
must still use 480 in your funding calculation. The only number in the above formula that
can be adjusted is the projected Average Daily Attendance (ADA).
Award Expectations (Pro-rated) - The minimum award amount will be $32,400 (ADA=15).
The maximum annual award amount will be $216,000 (ADA-100). The Department expects that
very few awards will be made at these levels. The average grant award amount will range from
$54,000 (ADA-25) to $86,400 (ADA-40). The Department anticipates awarding approximately
100 TR grant awards.
Of the approximately $12 million, up to $2.2 million will be granted to one entity for
administration of a statewide network of Teen REACH programs, with programs in every area of
the state.
Agencies applying for funding as a statewide network:
a) Applicant must have an existing infrastructure/network of affiliates located throughout
the state
b) Applicant will be expected to operate approximately 45 to 65 separate programming sites
throughout the state
c) Applicant must provide programming as described throughout the NOFO at each affiliate
site
d) This provider and/or each affiliate site will be required to utilize the eCornerstone system
for data collection and reporting.
e) It is expected that the rate per YAH will not exceed $3.00 for this provider due to
implementing through an established network. All remaining performance
measures/standards will be the same as the non-statewide provider sites.
f) Affiliate sites may not also apply for funding as an individual agency under this
NOFO
g) Applicant must clearly state the intention to apply as a Statewide TR program in the
Executive Summary and throughout the Application, including the spending plan.
8. Funding allocated under this grant is intended to provide direct services to youth. It is expected
that administrative costs, both direct and indirect, will represent a small portion of the overall
program budget.
9. Proposed project budgets and narratives must be sufficiently detailed and justified to be
approved by DHS.
10. Subcontractor Agreement(s) and budgets must be pre-approved by the Department and on file
with the Department. Subcontractors are subject to all provisions of this Agreement. The
successful Applicant Agency shall retain sole responsibility for the performance of the
subcontractor.
11. Pre-award cost for services in anticipation of an award are allowable where necessary for the
efficient and timely performance of the program, and are subject to 2 CFR 200.458. All
applicants are eligible to request pre-award costs under one of two categories: 1.) Those
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applicants that have incurred start-up costs in anticipation of receiving an award; and, 2.) Those
applicants that provided Teen REACH program services to eligible youth in anticipation of
receiving an award. Applicants are not required to request pre-award costs.
Category 1.) Pre-Award Start-up.
Applicants are eligible to request pre-award costs if they have in fact incurred start-up
costs that are allowable and necessary for the efficient and timely performance of the
program as defined in the funding notice, and subject to 2 CFR 200.458. This will not
include grant writing costs associated with this application as this expense is not
considered allowed or necessary for efficient and timely performance of the program.
Any and all costs requested must have appropriate and sufficient backup documentation
to support the request and demonstrate why the costs were necessary for the efficient and
timely performance of the program. Pre-Award costs requested under this category may
not pre-date the release of this funding notice.
Category 2.) Pre-Award Programming Start-up.
Applicants are eligible to request pre-award costs if they have been performing Teen
Reach services since July 1, 2017 AND have appropriate and sufficient backup
documentation to support the request AND can demonstrate service delivery in
accordance with the requirements and guidelines of this NOFO to include: 1) Record of
days and hours of operation; 2) Record of daily attendance (corresponding daily sign-in
sheets and eCornerstone attendance records; 3.) Enrollment information for any youth
served during this period (hard copy files and eCornerstone records); and 4)
Documentation supporting the delivery of the 6 core services. If applicants are able to
meet these requirements and have sufficient fiscal records to support expenditures,
applicants may request pre-award costs as part of this application.
Once grant awards are in place for the FY18 Teen REACH program, DHS staff will schedule an
on-site review or a desk audit for those grantees that received a pre-award. Staff will review the
supporting documentation to confirm there is sufficient evidence to support the pre-award
request. If insufficient evidence exists or unallowable costs are identified, necessary adjustments
will be made to the pre-award.
Only applicants who receive an award as a result of this NOFO and merit-based review process
will be eligible to receive pre-award costs. Any applicant who performed Teen Reach services
on or after July 1, 2017 that does not receive an award will not be eligible for reimbursement of
costs incurred.
Pre-award costs will not be approved in excess of the maximum allowed under the funding
formula. A signed statement confirming that any Pre-Award costs submitted for reimbursement,
if paid by the Department, will not constitute supplanting of funds will be required. Costs for
services prior to July 1, 2017 will not be approved under any circumstance.
Applicants may ONLY request pre-award costs at the time of application. Exceptions will
not be made.
For instructions on how to request pre-award costs, please refer to Appendix 13.
The release of this NOFO does not obligate the Illinois Department of Human Services to make
an award.
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C. Eligibility Information

1. Eligible Applicants
This competitive funding opportunity is limited to public and private not-for-profit communitybased organizations in Illinois that:
a) are in good standing with the Secretary of State
b) have complete the GATA pre-qualification process.
All applicants are required to provide the requested information as outlined in this NOFO to be
considered for funding in FY2018. Successful applications will serve as the applicant’s program
plan and budget for the FY2018 grant period.
Applicant agencies will not be eligible for a grant award until they have pre-qualified through
the Grant Accountability and Transparency Act (GATA) Grantee Portal,
www.grants.illinois.gov. During pre-qualification, Dun and Bradstreet verifications are
performed including a check of Debarred and Suspended status and good standing with the
Secretary of State. The pre-qualification process also includes a financial and administrative
risk assessment utilizing an Internal Controls Questionnaire. If applicable, the agency will be
notified that it is ineligible for award as a result of the Dun and Bradstreet verification. The
entity will be informed of corrective action needed to become eligible for a grant award.

2. Match Requirements
Applicants are NOT required to provide match to this award.
3. Indirect Cost Rate Requirements:
At no time shall indirect costs be charged to the grant at a rate that exceeds 15%. In order to
charge indirect costs to this grant, the applicant organization must have an annually negotiated
indirect cost rate agreement (NICRA). There are three types of NICRAs: a) Federally
Negotiated Rate. Organizations that receive direct federal funding, may have an indirect cost rate
that was negotiated with the Federal Cognizant Agency. Illinois will accept the federally
negotiated rate. The organization must provide a copy of the federally NICRA. b) State
Negotiated Rate. The organization must negotiate an indirect cost rate with the State of Illinois if
they do not have Federally Negotiated Rate or elect to use the De Minimis Rate. The indirect cost
rate proposal must be submitted to the State of Illinois within 90 days of the notice of award. c)
De Minimis Rate. An organization that has never received a Federally Negotiated Rate may
elect a de Minimis rate of 10% of modified total direct cost (MTDC). Once established, the de
Minimis rate may be used indefinitely. The State of Illinois must verify the calculation of the
MTDC annually in order to accept the de Minimis rate.
Funding allocated under this grant is intended to provide direct services to youth. It is expected
that administrative costs, both direct and indirect, will represent a small portion of the overall
program budget. Administrative means those activities performed by staff and costs which are
supportive of and required for project implementation for which there is no direct client contact
such as fiscal staff; audit; clerical support; office rent, utilities, insurance; general office
equipment etc. Program budgets and narratives will detail how all proposed expenditures are
directly necessary for program implementation and will distinguish between Indirect/Direct
Administrative and Direct Program expenses. Any budget deemed to include inappropriate or
excessive administrative costs will not be approved. At no time may the approved NICRA be
exceeded under this agreement – even if it is below the maximum allowed under the award.
Documentation will be required to verify the approved NICRA.
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4. Other Eligibility / Application Requirements:
Applicants must:
o provide a Teen REACH program in accordance with applicable Statutes, Rules, the Teen
REACH Program Standards (Appendix 8) and the DHS uniform grant agreement.
o be prepared to commence programming within four (4) weeks of award.
D. Application and Submission Information
1. Address to Request Application Package.
Application materials are provided throughout the announcement. Appendices will be made
available in user/printer friendly format and may be found on the Illinois Department of Human
Services web site at: http://www.dhs.state.il.us/page.aspx?item=84632 Please click on the
corresponding link to the right. Additional copies may be obtained by contacting the contact
person listed below.
Each applicant must have access to the internet. The Department’s web site will contain
information regarding the NOFO and materials necessary for submission. Questions and answers
will also be posted on the Department’s website as described later in this announcement. It is the
responsibility of each applicant to monitor that web site and comply with any instructions or
requirements relating to the NOFO.
Contact Person
Karrie Rueter, Associate Director
IDHS, Division of Family & Community Services
823 East Monroe
Springfield, Illinois 62704
DHS.YouthServicesInfo@illinois.gov
Phone: 217-557-2943
2. Content and Form of Application Submission.
Proposal Narrative Content
Applicants must submit a plan that contains the information outlined below. Each section must
begin on a new page and have a heading that corresponds to the headings listed below after each
section number. The total application may not exceed 20 pages, single-spaced. The application
Uniform Application for State Grant Assistance, checklist, attachments, letters of intent
and Uniform Budget are not included in the page limitation. If the applicant believes that the
subject has been adequately addressed in another part of the application narrative, then provide
the cross-reference to the appropriate part of the narrative. If a cross-reference is not included in
the section, the reviewer will only consider content contained within that specific section. The
narrative portion must follow the page maximums where prescribed and must be organized in the
format outlined below. If an applicant receives an award through this NOFO the proposal will
become the local program plan and budget unless revisions are required. The application/plan
will be the basis for monitoring compliance by DHS.
Failure to provide an application in the format detailed above in this section will result in
the loss of points – refer to Section 6. Other Submission Requirements, A. Proposal
Container and Format Requirements.
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Teen REACH – Statewide Applicants
Statewide applicants must prepare an application in the same manner and under the same
requirements as all other applicants unless specifically stated otherwise. Additionally,
Statewide applicants must also ensure the following is thoroughly covered within the
application package as appropriate. Agencies applying for funding as a statewide network:
 Must clearly indicate such in the EXECUTIVE SUMMARY or the application will NOT be
considered statewide.
 Statewide applications may not exceed 250 pages. ALL other Application format

requirements apply.
 Applicant must have an existing infrastructure/network of affiliates located throughout the
state
 Applicant will be expected to operate approximately 45 to 65 separate programming sites
throughout the state.
 Applicant must provide programming as described throughout the NOFO at each affiliate site
 Applicant and/or each affiliate site will be required to utilize the eCornerstone system for data
collection and reporting.

 It is expected that the rate per YAH will not exceed $3.00 for this provider due to
implementing through an established network. All remaining performance
measures/standards will be the same as the non-statewide provider sites.
 Affiliate sites may not also apply for funding as an individual agency under this
NOFO
A. Executive Summary (2 pages maximum) – 5 points
The Executive Summary will serve as a stand-alone document for successful applicants that
will be shared with various state-level stakeholders and others requesting a brief overview of
each funded project. Therefore, applicants should be concise and direct in their description.
At a minimum, each of the following should be addressed in the summary:
o Description of the target community(ies) and identified needs from the Community
Assessment(s)
o Target population, including projected total enrollment, average daily attendance,
race/ethnicity breakdown, and the percentage/number of youth anticipated in each age
category and risk factors targeted.
o Number and location of service delivery sites
o Anticipated days and hours of operation
o Total anticipated Youth Attendance Hours
o Overview of core services and anticipated outcomes
o Total amount of funds requested through this grant
B. Agency Qualifications/Organizational Capacity (23 pts)
The purpose of this section is for the applicant to present an accurate picture of the agency’s
ability to provide out-of-school services to at-risk youth as identified in this NOFO.
Information in this section should include, but not necessarily be limited to, the following:
1) Convincing evidence that the applicant agency is capable of carrying out the proposed
program. Include experience that your agency has in conducting programs for at-risk
youth. Describe relevant major accomplishments and outcomes of your organization in
the area of services to this population.
2) An organizational chart of the applicant organization, showing where the program and its
staff will be placed. If subcontractors will be used, include the relationship with those
organizations in the chart. Please include this as Attachment A1-Organizational
Chart.
3) Identify key staff positions that will be responsible for the program. At a minimum, a .5
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FTE Teen REACH coordinator must be committed to the program. Include evidence that
this individual is qualified on the basis of education and experience to direct the program.
Present his/her resume as Attachment A2 of your Application. If that individual has not
yet been hired, present the Teen REACH Coordinator’s job description as Attachment
A2- Coordinator’s Job Description/ Resume. Please also complete the Contact
Information Form(s) found in Appendix 4 and include it as Attachment A4.
4) Job descriptions for all employee positions that will be funded with this grant, and an
indication of the percent of time those employees will spend in this program. Programs
must recruit and hire staff who are qualified for their positions through education,
experience and/or training. Job descriptions must also be included for volunteer staff.
Include the job descriptions in Attachment A3- Job Descriptions (Grant Funded).
5) A description of your agency’s current programs and activities relevant to the services
described in this NOFO.
6) Describe your agency’s history working with the targeted schools. Describe established
relationships and collaborative efforts in the past – if any.
7) Please describe how your agency’s experience will ensure the ability to reach the
proposed target population. Specify the age group(s) for which programming will be
designed and discuss your agency’s relevant experience with this population.
8) A description of your agency’s readiness for service provision commencing November 1,
2017 – December 1, 2017 taking particular note of the following:
a) If training is needed, describe what those training needs are, as well as the
agency’s willingness to ensure that all staff in need of training receives it prior to
commencement of service delivery. For purposes of the Application, assume that
if your agency requires training on eCornerstone, the Department will provide that
training to appropriate staff within your agency prior to commencement of
services.
b) Discuss your readiness in terms of the physical space where Teen REACH
program activities will be carried out. Describe whether this is space your agency
currently occupies (and/or pays for), whether it is under construction, if
arrangements to rent/lease/buy or build a physical facility are or are not yet final.
Include in Attachment A5- Programming Space – Linkage
Agreements/Documents of your application copies of any linkage agreements or
other documents (lease, rental agreement, etc.) to illustrate your situation with
regard to physical space.
c) Include as Attachment A9 Time Line a proposed time line for implementation.
The timeline should include items such as hiring staff, training staff, recruiting
participants, first day of programming, etc.
9) A description of the Community Advisory Council (CAC) or board that will be involved
in conducting Teen REACH activities. Include a description of how you have ensured a
diversity of perspectives, including those of parents, youth (minimum 2), community
members, business leaders and others. Please include as Attachment A6 - Community
Advisory Council Members a list of CAC members and indicate which sector of the
community they represent. The member list included in Attachment A6 must also
indicate which of the current/projected members have participated in one or more
meetings to provide input into this application.
10) A description of existing linkages your agency has to other community resources and
services essential to the positive development of youth, as detailed in Section A, 3P
“Collaboration”, of this NOFO. Include copies of existing linkage agreements in
Attachment A7- Signed School Linkage Agreements of your application. At a
minimum, your Attachment A7 of your Application must include linkage agreements
with every school where Teen REACH participants attend, indicating their willingness to
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provide copies of student grade reports and attendance and suspension records. If
significant linkages do not currently exist, explain why and include a plan to establish
those linkages.
11) Provide evidence of your agency’s cultural and linguistic competence to serve the youth
in your community.
12) Describe your policy & procedure for conducting background checks.
13) Any additional information that the applicant feels might be relevant to a reviewer in
determining the agency’s ability to carry out a quality program should be included.
14) Include as Attachment A8 - Site Information Forms the Site Information Form(s)
found in Appendix 3 of this NOFO. If your agency has more than one program site,
a separate Site Information Form must be completed for each site.
C. Needs Statement (20 pts)
Given the limited resources of the State the Department intends to fund applications that
target services to at-risk youth residing in high-need communities. Therefore, applications
that make a compelling case that is evidenced by recent results of community needs
assessments as described in Section A, 3E “Assessment of Community Need,” will receive a
higher score in this section of their application. The Department believes that relevant
surveys and focus groups targeting the various sectors of the community, parents, youth and
schools, coupled with an analysis of the most current data and community assessments
available describing the youth, families and community needs and risk factors will form the
basis for determining a community’s general need for youth-oriented social services.
Consider also the individual and family risk factors described in Section A, 3B “Target
Population”.
Your Application should address each of the points below:
1) Provide a detailed description of the geographic boundaries of the targeted
community(ies). Please also identify for each, which County and the community targeted
is in Chicago, please indicate which Chicago Community Area it is located. Refer to
Appendix 11 for a listing of the Chicago Community Areas.
2) Describe the plan, scope and strategy implemented to conduct / update relevant
community needs assessments as described in Section A, 3E “Assessment of Community
Need”. Indicate the persons that were involved in conducting/updating the assessments.
Indicate the number of surveys, interviews, focus groups, etc. conducted/updated and
how many individuals and/or community sectors participated. Describe any other
relevant, previously completed assessments that were reviewed and analyzed as part of
the assessment. Include copies of sample survey tools utilized, interview and focus group
questions and copies of previously completed assessments analyzed as Attachment B1Assessments/Survey Tools etc.
3) Describe the target community’s current resources, strengths and needs for serving the
identified target population.
4) Provide a demographic overview of the area to be served, as well as the youth that will be
targeted for services. Indicate the number of youth between the ages of 6 and 17; include
their gender, race/ethnicity.
5) Describe in detail the results of the community needs assessments utilized to plan your
project. Include as Attachment B2-Assessment Results/Analysis copies of assessment
results and analysis.
6) Include a statement of the need for these services in your community.
7) Indicate the desired change or impact your program will have on the youth, families and
community served. This change should be measurable.
8) Identify existing community-based resources serving at-risk youth in your community
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and describe how the proposed program will enhance or complement these existing
resources.
D. Quality - Description of Program/Services (40 pts)
At a minimum, the Application must address each of the following components:
1) Describe the age group(s) for whom services will be provided. The Department intends
to fund applications that target services to youth ages 11 to 17. Therefore, applications
must demonstrate the desire and ability to serve youth in this age range. Agencies
serving both younger and older age groups must provide no more than 15% of their
services to children ages 6 to 10 (i.e., at least 85% of their services to youth ages 11 to
17). For agencies operating the program at multiple sites, these percentages apply to the
total population served by the agency, across all sites, not the number at any individual
program site. This information will also be captured on the Site Information Form(s) and
included with your application as Attachment A8-Site Information Forms. This form
is found as Appendix 3 of this NOFO.
2) Describe how your program will ensure that with the targeted individual and family risk
factors will be served in your program. Describe how the need(s) identified through the
community assessment are consistent with your targeted population.
3) Describe your program design for an integrated, comprehensive out-of-school-time
program. Indicate whether you are adopting an established best or promising practice
models (specifically name any such model), designing your own models or a combination
thereof. Describe the basis/justification for your intended programming. If something
other than a best or promising practice is proposed, provide the basis for the decision and
programming.
4) Include a description of the specific activities that will be carried out to meet each of the
core service areas, as detailed in Section a, 3A “Services to be performed – Core
Services”. Discuss the ways in which those activities were selected and describe how
they will address the outcomes and developmental assets for each core service area.
Submit as Attachment C1- Site Activity Calendars of your Application a completed
Activity Calendar to demonstrate that planned program activities will address all six core
services and will be carried out on a regular basis. An Activity Calendar must be
completed for each program site. Please note that if a site is planned to have a varied
scheduled, please complete additional activity calendars to demonstrate that planned
variance. Example: School-Year schedule vs. a summer schedule.
5) Describe how the program design and the activities selected to address each core service
area are appropriate and have a direct correlation to the needs identified in the previous
section.
6) Demonstrate the agency’s experience in implementing the type of programming
proposed, and discuss the capacity to provide the identified services.
7) Describe the agency’s plan for providing snacks and meals as described in Section A, 3N
“Snacks and Meals”.
8) Provide a description of established or proposed linkages with other youth-serving
resources within your community, and how your program will collaborate with those
entities to provide services to youth.
9) Identify other out-of-school time programs in the community and how your proposed
program will provide services not otherwise met and reach youth not otherwise served.
10) Discuss your plans for including volunteers in your program, and the role(s) they will
play.
11) Describe outreach strategies that will be used to recruit program participants. Include a
discussion of how your agency will work with schools, faith-based and other programs to
reach youth who are at risk, as indicated by the risk factors listed in Section A, 3B
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“Assessment of Community Need”, above.
12) Describe whether transportation will be provided to participating youth and families with
program funds.
13) Provide the projected total number of youth that will be enrolled in the program as well
as the projected Average Daily Attendance (ADA). Include a discussion of how you
intend to maintain attendance at the level for which you are requesting funding, and the
activities planned to enhance enrollment retention. Additionally, the total enrollment and
ADA projections by site will be included on the Site Information Form and included as
Attachment A8- Site Information Form of your application. This form is found as
Appendix 3 of this NOFO.
14) Complete the Annual Youth Attendance Plan (YAP) found as Appendix 5 in this NOFO.
A YAP must be completed for each site. Complete a YAP Cover Page found as
Appendix 5 in this NOFO. Complete a YAP Narrative found as Appendix 5 in this
NOFO. These items will be included as Attachment C2-Youth Attendance Plan of
your Application. Instruction is provided in Appendix 5 regarding how to complete the
YAP, Days Open etc. for the FY18 award period.
E. Evaluation (5 pts)
1) Applicants must make a clear statement of their intention to participate in any formal
evaluation of the program that may be conducted by the Department or any of its
contractors as described in Section A, 5A “Program Evaluation Reporting
Requirements”.
2) Applicants must include a clear statement indicating that the agency has sufficient
number of computers with internet service to access the eCornerstone web-based data
reporting system.
3) Applicants must include a clear statement indicating their ability to collect participant
data and report it via the eCornerstone system as described in Section A, 3L “Program
Evaluation by Local Agency”.
4) Applicants must include a clear statement indicating their intention and ability to collect
and report outcomes data and developmental assets data to support achievement in each
of the six core service areas described in Section A, 3A “Core Services”.
5) Applicants must include a clear statement indicating their intention and ability to collect
survey data from parents, teachers and youth as directed by the Department.
6) Describe in detail the capacity and the plan to track, evaluate and report performance
measures, outcomes and developmental assets.
F. Uniform Grant Budget (7 pts)
1) Based on the funding formula, refer to Section A, 7 “Funding Formula”, and your
completed Appendix 5 - Annual Youth Attendance Plan, please prepare a budget for the
FY18 grant period. The budget will cover the period of November 1, 2017 through
6/30/2018.
2) Complete the Uniform Grant Budget in the CSA system.
3) The budget entered must provide detailed justification for EACH item in the narrative
section of the budget. This justification should describe specifically how the budgeted
amount was derived. The justification must also directly correlate the expenditure to the
grant program – why/how it is necessary under the grant. Items being cost allocated must
be fully detailed as to the method utilized.
4) If local, state or federal funds, other than Teen REACH grant funds, will be utilized to
support the program they may be identified in the budget. If identified in the budget,
successful applicants will be required to document these expenditures to the Department
along with grant expenditures. If identified, these funds will be held to all requirements
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of the agreement and must also be justified as described in item 4 above.
5) Submit as Attachment D2 – a copy of Federal Form W9 for the Applicant Agency. It is
critical that the Agency name, address and FEIN number matches the information
provided on the Uniform Application for State Grant Assistance (Appendix 6) submitted
as part of the total Application package. (Refer to Appendix 12, Application Content
Checklist.)
6) If subcontractors are utilized, a corresponding Budget must be included. Subcontractor
Budget(s) will be included as Attachment D1. Subcontractor budgets will NOT be
entered into the CSA system. Subcontractor budget forms can be found in Appendix 7.
7) If participant fees are collected, ensure they are accounted for in the Budget. They
should be captured as “Non-State Funds” and described in the Budget justification. Any
such funds received from the collection of participant fees MUST be spent on direct Teen
REACH program services for youth.
8) Note that Teen REACH funds may not be used by your agency for federal matching
purposes. Please do not plan to use these funds to match other federal awards your
agency may have now or in the future.
9) The total amount requested may not exceed the funding formula. Refer to Section A, 7
“Funding Formula” and Appendix 5.
10) If indirect costs are included in the budget, a copy of the approved NICRA must be
included with the Application as Attachment D3.
11) Indirect costs may NOT be charged to the grant in excess of 15%.
12) Submit as Attachment D1, a pdf version of the SUBMITTED CSA Uniform Grant
Budget. This will be the complete budget and not the summary budget.
Failure to submit as Attachment D1 the exact budget submitted in CSA will result in
forfeiture of all points allocated in this section.
Although the applicant may be eligible to request funding at the maximum amount indicated
in the Funding Formula, the applicant is not mandated to request funding at that level, they
may request fewer funds, but they may not request additional funds.
If the funding level requested exceeds the maximum amount allowed based on the
details of the application – this section (Uniform Grant Budget) of the application will
not receive any points. (NOTE: This amount is exclusive of pre-award costs. See
Appendix 13 for details.)
Refer to Section A7, “Funding Formula” and Appendix 5.
G. Application Attachments
Although this section is not scored individually, points will be deducted in the above sections
if these items are not included as directed. The Attachments should be labeled accordingly
and placed in the order below.
Attachment A1 – Organizational Chart
Attachment A2 – Coordinator’s Job Description/Resume
Attachment A3 – Job Descriptions (Grant Funded)
Attachment A4 – Contact Information
Attachment A5 – Programming Space – Linkage Agreements/Documents
Attachment A6 – Community Advisory Council Members
Attachment A7 – Signed School Linkage Agreements
Attachment A8 – Site Information Form(s)
Attachment A9 – Time Line
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Attachment B1 – Assessments/Survey Tools etc.
Attachment B2 – Assessment Results/Analysis
Attachment C1 – Site Activity Calendars
Attachment C2 – Youth Attendance Plan (Cover, Forms & Narrative)
Attachment D1 – Copy of Uniform Grant Budget Submitted in CSA
Attachment D2 – Copy of Federal Form W9 for the Applicant Agency
Attachment D3 – Copy of currently approved NICRA if indirect costs are included

3. Dun and Bradstreet Universal Numbering System (DUNS) Number and System for
Award Management (SAM).
Each applicant is required to:
A. Be registered in SAM before submitting the application. The following link provides
a connection for SAM registration: https://governmentcontractregistration.com/samregistration.asp;
B. provide a valid DUNS number in its application; and
C. continue to maintain an active SAM registration with current information at all times in
which the applicant has an active Federal, Federal pass-through or State award or an
application or plan under consideration by a Federal or State awarding agency.
DHS may not make a Federal pass-through or State award to an applicant until the
applicant has complied with all applicable DUNS and SAM requirements and, if an
applicant has not fully complied with the requirements by the time DHS is ready to make
the award, DHS may determine that the applicant is not qualified to receive the award
and use that determination as a basis for making the award to another applicant.

4.

Submission Dates and Times.
Applications must be received at the location below no later than 12:00 p.m. on Wednesday
October 18th, 2017. The application will be time-stamped upon receipt. The Department will
ONLY accept applications submitted by electronic mail as described specifically in this section,
Section D. 4 Submission Dates & Time and D, 6A Other Submission Requirements below.
To be considered, proposals must be submitted via CMS File Transfer Utility by the designated
date and time listed above. For your records, please keep a copy of your submission with the
date and time the application was submitted along with the email address to which it was sent.
The deadline will be strictly enforced. In the event of a dispute, the applicant bears the burden of
proof that the application was received on time at the email location listed above. Applications
will NOT be accepted if received by fax machine, hard copy, disk or thumb drive. Applications
will only be accepted if submitted through the CMS File Transfer Utility. Applications will
be opened as they are received.
Applicants will receive an email within 48 hours of receipt notifying them that their application
was received and if it was received by the due date and time. This email will be sent to the 2
email addresses provided in the application. Applications received after the due date and time
will not be considered for review or funding. Applicants are required to notify the
Department by Wednesday, October 25 th at noon, if they did NOT receive an email
notifying them that their application was received. If the applicant does not receive an
email and does not notify the Department by Wednesday, October 25 th at noon, their
application will be considered a late submission and will NOT be reviewed or scored. The
applicant will NOT have the right to protest the submission/receipt of their application to
the Department after Wednesday, October 25 th at noon.
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Submit the completed grant application in a single PDF document to:
DHS.GrantApp@Illinois.Gov The subject line of the email MUST state: “18-444801411-1
Karrie Rueter – Teen REACH”
All applicants must submit the completed grant application no later than 12:00 p.m. on
Wednesday, October 18th, 2017 utilizing the CMS File Transfer Utility located at
https://filet.illinois.gov/filet/PIMupload.asp Please follow the instructions to attach your
application. Don’t forget the subject line above.
As stated above, applicants are required to notify the Department by Wednesday, October 25th
at noon, if they did NOT receive an email notifying them that their application was received. If
the applicant does not receive an email and does not notify the Department by Wednesday,
October 25th at noon, their application will be considered a late submission and will NOT be
reviewed or scored. The applicant will NOT have the right to protest the submission/receipt
of their application to the Department after Wednesday, October 25th at noon.

5.

Funding Restrictions.
A. Funds may not be used to supplant or duplicate existing services. If funds other than Teen
REACH will be utilized to support the provision of Teen REACH services, including in-kind
support, it will be necessary to detail those expenses and services in the application to
demonstrate the proper utilization of such funds.
B. Program Participation Fees - Programs may develop a sliding scale for payment of program
registration fees. If this is done, programs must develop written policies that ensure that
inability to pay a fee will not preclude participation by any eligible youth. In addition, any
fees secured must be put back into the Teen REACH program and utilized for direct services
activities to youth. This must be demonstrated in the proposed Spending Plan. Fees
collected should be captured as “Non-State Funds”.
C. At no time shall indirect costs be charged to the grant at a rate that exceeds 15%. In
order to charge indirect costs to this grant, the applicant organization must have an annually
negotiated indirect cost rate agreement (NICRA). There are three types of NICRAs: a)
Federally Negotiated Rate. Organizations that receive direct federal funding, may have an
indirect cost rate that was negotiated with the Federal Cognizant Agency. Illinois will accept
the federally negotiated rate. The organization must provide a copy of the federally NICRA.
b) State Negotiated Rate. The organization must negotiate an indirect cost rate with the State
of Illinois if they do not have Federally Negotiated Rate or elect to use the De Minimis Rate.
The indirect cost rate proposal must be submitted to the State of Illinois within 90 days of the
notice of award. c) De Minimis Rate. An organization that has never received a Federally
Negotiated Rate may elect a de Minimis rate of 10% of modified total direct cost (MTDC).
Once established, the de Minimis rate may be used indefinitely. The State of Illinois must
verify the calculation of the MTDC annually in order to accept the de Minimis rate.
Funding allocated under this grant is intended to provide direct services to youth. It is
expected that administrative costs, both direct and indirect, will represent a small portion of
the overall program budget. Administrative means those activities performed by staff and
costs which are supportive of and required for project implementation for which there is no
direct client contact such as fiscal staff; audit; clerical support; office rent, utilities,
insurance; general office equipment etc. Program budgets and narratives will detail how all
proposed expenditures are directly necessary for program implementation and will
distinguish between Indirect/Direct Administrative and Direct Program expenses. Any
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budget deemed to include inappropriate or excessive administrative costs will not be
approved. At no time may the approved NICRA be exceeded under this agreement – even if
it is below the maximum allowed under the award. Documentation will be required to verify
the approved NICRA.
D. Subcontractors
1. Subcontractor Agreement(s) and budgets must be pre-approved by the Department.
2. Subcontractor Agreement(s) and budgets must be on file with the Department.
3. Any subcontractor shall be subject to all provisions of this Agreement.
4. The Provider shall retain sole responsibility for the performance of the subcontractor.

6.

Other Submission Requirements.
A. Proposal Container and Format Requirements
All applications must be typed on 8 ½ x 11-inch paper using 12-point type and at 100%
magnification. With the exception of letterhead and stationery for letter(s) of support, the
entire application should be typed in black ink on white paper. The application must be
typed single-spaced, on one side of the page, with 1-inch margins on all sides. The
applications must not exceed 20 pages, including the Executive Summary, Agency
Qualifications/Organizational Capacity, Needs Statement, Quality - Description of
Program/Services, and Evaluation. The Uniform Application for State Grant Assistance,
Attachments, Checklist, letters of intent and Uniform Budget are NOT included in the page
limitation.
Exception: Statewide Applicants will have an additional 5 pages. Statewide applications
may not exceed 25 pages. ALL other requirements herein apply.
The entire application, including attachments, should be sequentially page numbered and must be
compiled in the order specified below in Section D 6B. The complete application must be
submitted in a single PDF document to the email address identified in Section D 4 above,
Submission Dates and Times.
Applications will ONLY be accepted by email as described in Section D. 4 Submission Dates &
Time herein. Hard copies, faxed copies, copies on disk or thumb drive etc. will not be accepted.
Failure to provide an application in the format detailed above in this section (6. Other
Submission Requirements, A. Proposal Container and Format Requirements) will result in
the loss of a minimum 5 points and a maximum of 10 points.
B. ALL Applications MUST include the following mandatory forms/attachments in the order
identified below.
1. Uniform State Grant Application
2. Proposal Narrative
 Executive Summary
 Capacity - Agency Qualifications/Organizational Capacity
 Need Statement
 Quality - Description of Program/Services
 Evaluation
 Budget Narrative
 Attachments to Your Application
Attachment A1 – Organizational Chart
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Attachment A2 – Coordinator’s Job Description/Resume
Attachment A3 – Job Descriptions (Grant Funded)
Attachment A4 – Contact Information
Attachment A5 – Programming Space – Linkage Agreements/Documents
Attachment A6 – Community Advisory Council Members
Attachment A7 – Signed School Linkage Agreements
Attachment A8 – Site Information Form(s)
Attachment A9 – Time Line
Attachment B1 – Assessments/Survey Tools etc.
Attachment B2 – Assessment Results/Analysis
Attachment C1 – Site Activity Calendars
Attachment C2 – Youth Attendance Plan (Cover, Forms & Narrative)
Attachment D1 – Copy of Uniform Grant Budget submitted in CSA
Attachment D2 – Copy of Federal Form W9 for the Applicant Agency
Attachment D3 – Copy of currently approved NICRA if indirect costs are included
E. Application Review Information
1. Criteria.
Funding for the period of 11/1/2017 – 6/30/2018 is not guaranteed. All applicants must
demonstrate that they meet all requirements under this NOFO as described throughout.
Applications that fail to meet the criteria described in the “Eligible Applicants” as identified
in section C “Eligibility Information” will not be scored and considered for funding.
Review teams comprised of 3 individuals employed by DHS serving in the Division of Family and
Community Services will be assigned to review applications. These review teams, where possible will
be comprised of staff within the Bureau or Youth Intervention Services and may include individuals
working as Government Public Service Interns under contract from the University of Illinois at
Springfield and contract staff.
Applications will first be reviewed and scored individually. Then, team members will collectively
review the application, their scores and comments to ensure team members have not missed items
within the application that other team members identified. Application highlights and concerns will be
discussed. Individual team members may choose to adjust scores to appropriately capture content that
may have been missed initially. Following the review/discussion of the scoring criteria, the review team
will then determine if points need to be deducted from the overall application score for failure to adhere
to the format and submission requirements detailed above in section 6. Other Submission
Requirements, A. Proposal Container and Format Requirements. All reviewers must be in
agreement with the need to deduct points or points will not be deducted. Scores will then be sent to
the application Review Coordinator to be compiled and averaged to produce the final application score.
Scoring will be on a 100 point scale.
Proposal Scoring
Application Narratives will be evaluated on the following criteria:
Executive Summary
5 points
Capacity - Agency Qualification/Organizational Capacity 23 points
Need Statement
20 points
Quality – Description of Program/Services
40 points
Evaluation
5 points
Budget & Budget Narrative
7 points
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TOTAL

100 POINTS

The application criteria to be reviewed and scored are found under each category in this announcement
in Section D2. Content and Form of Application Submission; Proposal Narrative Content.
2. Review and Selection Process.
As described in the Criteria section above, scoring will be on a 100 point scale Scoring will not
be the sole award criterion. The Department, for example may also consider the geographical
distribution of Applicants (service areas), areas of high need based on targeted risk factors, etc.
While recommendations of the review panel will be a key factor in the funding decisions, the
Department maintains final authority over funding decisions and considers the findings of the
review panel to be non-binding recommendations. Any internal documentation used in scoring
or awarding of grants shall not be considered public information.
Final award decisions will be made by the Director of the Division of Family and Community
Services at the recommendation of the Associate Director for the Office of Community and
Positive Youth Development. The Department reserves the right to negotiate with successful
applicants to adjust award amounts, targets, etc.
3. Merit-Based Evaluation Appeal Process.
A. Competitive grant appeals are limited to the evaluation process. Evaluation scores may not be
protested. Only the evaluation process is subject to appeal, and shall be reviewed by IDHS’
Appeal Review Officer (ARO).
B. Submission of Appeal.
a. An appeal must be submitted in writing to Karrie Rueter, who will send to the ARO for
consideration.
b. An appeal must be received within 14 calendar days after the date that the grant award
notice has been published.
c. The written appeal shall include at a minimum the following:
i. the name and address of the appealing party;
ii. identification of the grant; and
iii. a statement of reasons for the appeal.
C. Response to Appeal.
a. The DHS will acknowledge receipt of an appeal within fourteen (14) calendar days
from the date the appeal was received.
b. DHS will respond to the appeal within 60 days or supply a written explanation to the
appealing party as to why additional time is required.
c. The appealing party must supply any additional information requested by DHS within
the time period set in the request.
D. Resolution
a. The ARO shall make a recommendation to the Agency Head or designee as
expeditiously as possible after receiving all relevant, requested information.
b. In determining the appropriate recommendation, the ARO shall consider the integrity of
the competitive grant process and the impact of the recommendation on the State
Agency.
c. The Agency will resolve the appeal by means of written determination.
d. The determination shall include, but not be limited to:
i. Review of the appeal;
ii. Appeal determination; and
iii. Rationale for the determination.
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F. Award Administration Information
1. State Award Notices
Applicants recommended for funding under this NOFO following the above review and
selection process will receive a Notice of State Award (NOSA). The NOSA shall include:
 The terms and condition of the award.
 Specific conditions assigned to the grantee based on the fiscal and administrative and
programmatic risk assessments.
Upon acceptance of the grant award, announcement of the grant award shall be published by
the awarding agency to Grants.Illinois.gov
A written Notice of Denial shall be sent to the applicants not receiving awards.
The NOSA must be signed by the grants officer (or equivalent). This signature effectively
accepts the state award and all conditions set forth within the notice. This signed NOSA is the
authorizing document. The Agency signed NOSA must be remitted to the Department as
instructed in the notice.
2.

Administrative and National Policy Requirements.
The agency awarded funds shall provide services as set forth in the DHS grant agreement and
shall act in accordance with all state and federal statutes and administrative rules applicable to
the provision of the services.
To review a sample of the FY2018 DHS Uniform Grant Agreement, please visit the DHS
Website at http://www.dhs.state.il.us/page.aspx?item=29741.
The agency awarded funds through this NOFO must further agree to comply with all applicable
provisions of state and federal laws and regulations pertaining to nondiscrimination, sexual
harassment and equal employment opportunity including, but not limited to: The Illinois Human
Rights Act (775 ILCS 5/1-101 et seq.), The Public Works Employment Discrimination Act (775
ILCS 10/1 et seq.), The United States Civil Rights Act of 1964 (as amended) (42 USC 2000a-and
2000H-6), Section 504 of the Rehabilitation Act of 1973 (29 USC 794), The Americans with
Disabilities Act of 1990 (42 USC 12101 et seq.), and The Age Discrimination Act (42 USC 6101
et seq.). Additional terms and conditions may apply.
Indirect Cost Rate Requirements: At no time shall indirect costs be charged to the grant at
a rate that exceeds 15%. In order to charge indirect costs to this grant, the applicant
organization must have an annually negotiated indirect cost rate agreement (NICRA).
Funding allocated under this grant is intended to provide direct services to youth. It is
expected that administrative costs, both direct and indirect, will represent a small portion of
the overall program budget. Documentation will be required to verify the approved NICRA.
Refer to Section C. 3. This document for additional information regarding indirect cost rate
requirements.

3. Reporting
A. The Provider will submit monthly expenditure documentation forms in the format prescribed
by the Department. The Expenditure Documentation forms must be submitted no later than
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the 15th of each month for the preceding month by email.
B. The Provider will submit an annual program application/plan and a detailed program budget
and budget narrative to the Department as directed.
C. Monthly and quarterly data reports will be pulled from the eCornerstone data system on or
after the 15th of each month. Providers must ensure all youth referred to and served in the
Redeploy program are entered into the Departments eCornerstone data system as required to
ensure accurate monthly and quarterly reports.
D. Quarterly Narrative and Performance data reports will be submitted by email in a format
prescribed by the Department, no later than the 15th of the month immediately following the
quarter for the preceding quarter.
E. Year-End Financial, Narrative and Performance Data reports will be submitted by email in a
format prescribed by the Department, no later than 30 days following the end of the fiscal
year.
F. Additional annual performance data may be collected as directed by the Department and in a
format prescribed by the Department.
G. State Awarding Agency Contact(s)
Bidder’s Conference Information.
Bidder’s Conferences will be provided for potential applicants. Attendance is NOT a requirement of
the application. Bidder’s Conference details can be found in the coming days at: INSERT LINK
HERE
Questions and Answers
If you have questions relating to this NOFO, please send them via email to:
DHS.YouthServicesInfo@Illinois.gov with “TR NOFO - Karrie” in the subject line of the email.
Questions with their respective answers will be posted on the DHS website at
http://www.dhs.state.il.us/page.aspx?item=86965 Please click on the corresponding link to the right.
These FAQs will be posted with the other TR NOFO documents. The information in the FAQ section
may be updated periodically, so applicants are encouraged to check it frequently. Only written answers
posted on the website will be considered valid and official. Note: The final deadline to submit any
written questions regarding the TR NOFO will be Wednesday October 11th , 2017.
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FY 2018 Teen REACH NOFO Application
APPENDICES
Appendix 1 Appendix 2 Appendix 3 Appendix 4 Appendix 5 Appendix 6 Appendix 7 Appendix 8 Appendix 9 Appendix 10 Appendix 11 Appendix 12 Appendix 13 -

Best and Promising Practices
Activity Calendar
Site Information Form
Contact Information Form
Youth Attendance Plan – Form & Instructions
Uniform Application for State Grant Assistance
Uniform Budget Template Forms & Instructions
Program Standards
Teen REACH Logic Model
Illinois Homeless Students – Map
Chicago Community Areas - Map
Application Content Checklist
Pre-Award Costs

This document as well as the Appendices and FAQs can also be found at
http://www.dhs.state.il.us/page.aspx?item=84632 or by emailing
DHS.YouthServicesInfo@Illinois.gov indicating “Teen REACH NOFO Forms
Request” in the subject line of the email if you experience accessibility issues.
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2018 Teen REACH NOFO Application
Appendix 1

Best & Promising Practices
This is a list of “Best & Promising Practices” that have been found to be successful in out of school time programs such as Teen
REACH and is in no way comprehensive and Applicants may propose programming not included in this attachment.

Academic Achievement








Alpha Smarts (AA01)
Destinations 2.0 (AA02)
Hooked on Phonics (AA03)
Read and Write Now (AA04)
Help a Child to Read (AA05)
Math Blasters (AA06)
The Princeton Review (AA08)








Leap into Literacy (AA09)
Lego Engineering Academy (AA10)
Kaleidoscope (AA11)
Voyager Expanded Learning Program (AA12)
After school Science Plus (AA13)
Effective Math Tutoring Strategies (AA14)







Self-Worth (LS402)
Peer Relationships (LS403)
Communications Skills (LS404)
Youth Helping Youth Succeed (LS501)
A Peer Mentor Curriculum for Drug and Violence
Prevention (LS502)
Project Star/Midwestern Prevention Project (LS106)
Play for Peace (LS405)
Peace Builders (LS406)
Project Trust (LS407)
Be Proud! Be Responsible! (LS207)
G.R.E.A.T. Gang Resistance Education & Training
(LS503)
Resolving Conflict Creatively Program (RCCP) (LS408)
CASASTART – Striving Together to Achieve
Rewarding Tomorrows (LS306)
Get Real about AIDS (LS208)

Life Skills


















Life Skills Training Program (Botvin) (LS101)
Project Northland (LS102)
I CAN Problem Solve (LS103)
Preparing for the Drug Free years (LS104)
Project Alert (LS105)
Postponing Sexual Involvement (PSI) (LS201)
Reducing the Risk (LS202)
Behavioral Skill Training (HIV) (LS203)
Sex Can Wait (LS204)
Smart Girls (LS205)
Teen Talks (LS206)
Good Behavior Game (LS301)
Pathways: A Boy's Town Training Program
(LS302)
Youth Peace (LS303)
Sister Net (LS304)
Second Step (LS305)
Conflict resolution (LS401)











Parental Involvement






Strengthening Families Program (PI001)
Families and School Together (FAST) (PI002)
Strengthening Families Program for Parents and
Youth 10-14 (PI003)
Ages 0-18: NICASA Parent Project (PI004)
Effective Black Parenting Ages 2-12 (PI005)






Strengthening Multi-Ethnic Families and
Communities Ages 3-18 (PI006)
Families Who Care (PI007)
Creating Lasting Connections (PI008)
IOWA – Strengthening Families Programs
(PI009)

Mentoring




Understanding Mentoring Relationships by Search Institute (PM001)
Across Ages (PM002)
Mentoring Works! by the National Mentoring Partnerships (PM003)

Sports & Recreation




Project First Choice by the Illinois National Guard (SR001)
President's Council on Physical Fitness (SR002)
New Games (SR003)

Service Learning
 http://www.serve.gov/
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FY 2018 Teen REACH NOFO Application
Appendix 2
Teen REACH – Activity Calendar
Please complete this form per the NOFO instructions. You will need to complete a minimum of one calendar per program site. If your annual plan for your program includes a
significant variance, please include and additional calendar per site to demonstrate that planned variance. Example: School-year programming vs. Summer Programming. This
will be indicated in the “Example Type” section of the heading along with the corresponding site name.
Agency Name

Day/Date

Time of
Program
Hours

Site Name/Location
Total
Program
Hours

Sports/
Recreation

Life Skills

Example Type:

Academics

Parent
Involvement

Mentoring

ServiceLearning

Snacks/
Meals

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday
Total Hours
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FY 2018 Teen REACH NOFO Application
Appendix 3
Site Information Form
Please complete one form for each Teen REACH site
Program Option:
□ Teen REACH □ Teen REACH-Statewide

Agency Name:

Site Name:
Address:

City:

County:

Zip:
(Community Area-Chicago
only):

Site Manager:

Title:

Phone:

Fax:

Email:

Collaborating School(s):
Site Service Area: Describe the service area, using county(ies), City(ies), and/or ZIP code(s), as appropriate to your
description. If your agency is located in the city of Chicago, please use the name of the Community Area(s), as referenced
in Appendix 4 of this NOFO. Reserve the use of other categories (such as townships, highways, street names) for a
situation where that is the only way you can describe the area. If you will serve only a portion of a county, describe which
portion.

Enrollment/Attendance Projections (number)
Total Enrollment:
Average Daily Attendance:
Total Projected Youth Attendance Hours:
Age (percent)
6-10
%
11-13
%
14-17
%

Gender(percent)
Male
%
Female
%

Race (percent)
American Indian/Alaskan Native:
Asian:

%

%

Native Hawaiian or other Pacific Islander:
Black/African-American:
White:

%

%

%
(If additional site blocks are needed, please copy a block from above and paste-as needed)
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Appendix 4
Program Contact Information Form
Agency Name:

FEIN:

Address:

City:

24 Hour Hotline:

Agency Website:

State:

Zip:

State:

Zip:

State:

Zip:

State:

Zip:

State:

Zip:

State:

Zip:

State:

Zip:

Executive Director:
Address:

City:

Phone/Cell:

Fax:

Email:

Program Director:
Address:
Phone/Cell:

City:
Fax:

Email:

Additional Program Contact:
Address:
Phone/Cell:

City:
Fax:

Email:

Site Supervisor:
Address:
Phone/Cell:

City:
Fax:

Email:

Fiscal Contact:
Address:
Phone/Cell:

City:
Fax:

Email:

eCornerstone System Administrator:
Address:
Phone/Cell:

City:
Fax:

Email:
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APPENDIX 5
YOUTH ATTENDANCE PLAN
FORMS & INSTRUCTIONS





YAP INSTRUCTIONS
YAP COVER PAGE INSTRUCTIONS
YAP NARRATIVE INSTRUCTIONS
YAP FORMS

40

FY 2018 Teen REACH NOFO Application
Appendix 5
Youth Attendance Plan Instructions
The Youth Attendance Plan (YAP) is designed to allow the applicant to capture an entire year’s planned
schedule for each service delivery site. This Plan is designed to capture the projected number of Youth
Attendance Hours (YAH). A YAH is defined as an hour of programming for which a participant is
recorded as being present.

To calculate the projected YAH, the applicant should follow these steps:
Step 1: Identify the sites where Teen REACH services will be delivered.
Step 2: For each day planned to be open, identify the hours that Teen REACH services will be
delivered at each site (e.g., 3:00 pm – 6:00 pm). Note that each site does not have to
have the same schedule. If a training day is identified (up to 7 count toward the 160),
please indicate “training day” on the calendar for that day. Time and YAH is not
necessary.
Step 3: Project the average number of participants that will be present at each site on any given
day. Record this number on the Youth Attendance Plan and the Youth Attendance Plan
Summary Page. This is the Projected Average Daily Attendance (ADA) for the site.
(Note that this number is not necessarily the total number of youth that may be enrolled
in the program. However, in order for the site to successfully adhere to the model, the
same youth should be targeted for daily attendance.)
Step 4: Consider what issues might affect attendance for any given time period within the
service delivery hours (e.g., participants might leave early or come late to attend sports
practice or scouts meeting, etc.).
Step 5: Project total YAH for each day. Example: This site is open from 3:00 pm until 6:00
pm. 30 participants will arrive at 3:00 pm; 10 participants will leave at 4:00 pm and the
remaining 20 will stay until 6:00 pm. Therefore, 20 participants will receive 3 hours of
programming or a projected 60 YAH (20 x 3). 10 participants will only receive 1 hour of
programming or a projected 10 YAH (10 x 1). Thus the total projected YAH for this
day at this site would be 70 YAH. (It may be necessary to consider partial hours if
appropriate.)
Step 6: After completing each month, total the projected YAH and record at the bottom of each
month. Continue the process until you have completed each month of projections for
each site of service delivery.
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Appendix 5
Youth Attendance Plan Cover Page Instructions
The Youth Attendance Plan Cover Page is designed to summarize the individual site Youth
Attendance Plans (YAP) and to arrive at the overall Agency Total Youth Attendance Hours
(YAH) projections.
To complete the YAP cover page the applicant should follow these steps:
Step 1: For each site, add each month’s Projected YAH to arrive at an annual Site Projected
YAH. Record this number on the YAP Cover Page along with the corresponding site
information. Repeat this step for each program site.
Step 2: Total the Projected Days Open, Hours Open, Average Daily Attendance and the Site
Projected YAH columns. Record these totals in the appropriate space below the table.
Note: The site projected YAH must be a minimum of 480 hours multiplied by
the number of youth projected in the Average Daily Attendance.
Step 3: Use the Agency total Average Daily Attendance (all sites) to plug into the funding
formula to determine the maximum grant amount based on your proposed plan. Please
ensure that this amount is within the accepted range per this NOFO Section B. 5
Funding Formula and B.6 Award Amounts.

42

FY 2018 Teen REACH NOFO Application
Appendix 5
Youth Attendance Plan Narrative Instructions
Include a Youth Attendance Plan Narrative based on the instructions below as part of your
completed Youth Attendance Plan. The Narrative should be preceded by the Youth Attendance
Plan Cover Page and be followed by the individual site Youth Attendance Plans as Attachment
C2 of your proposal.
Narrative Instructions:
Explain the process by which you arrived at the Projected Youth Attendance Hours as identified
in your FY2018 Youth Attendance Plan. Be as detailed as necessary to create a clear picture of
your planning process. Use additional pages if necessary. At a minimum, address the following:







Your plan for being open 160 days and providing a minimum of 480 service provision hours per
site;
Your plan to provide days for staff training (up to 7 training days may count toward the required
160 days);
How you projected average daily attendance for each site;
Your scheduled time for service delivery for each site;
The process by which you arrived at your YAH on any given day, taking into account varying
schedules for participants;
Your plan for any extended-hour days if applicable (extended evening hours, weekends, holidays,
school breaks, etc.) Be sure to address how these extended hours have impacted attendance
levels;
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Agency Name:
Site Name:
Projected Site Average Daily Attendance:

November 2017
Sunday

Monday

Tuesday

Wednesday
Thursday
Friday
Saturday
11/1/2017
11/2/2017
11/3/2017
11/4/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

11/5/2017
11/6/2017
11/7/2017
11/8/2017
11/9/2017
11/10/2017
11/11/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

11/12/2017
11/13/2017
11/14/2017
11/15/2017
11/16/2017
11/17/2017
11/18/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

11/19/2017
11/20/2017
11/21/2017
11/22/2017
11/23/2017
11/24/2017
11/25/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

11/26/2017
11/27/2017
11/28/2017
11/29/2017
11/30/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

MONTHLY TOTALS:

DAYS OPEN:

HOURS OPEN:
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YAH:

Agency Name:
Site Name:
Projected Site Average Daily Attendance:

December 2017
Sunday

Monday

Tuesday

Wednesday

Thursday

Friday
Saturday
12/1/2017
12/2/2017
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

12/3/2017
12/4/2017
12/5/2017
12/6/2017
12/7/2017
12/8/2017
12/9/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

12/10/2017
12/11/2017
12/12/2017
12/13/2017
12/14/2017
12/15/2017
12/16/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

12/17/2017
12/18/2017
12/19/2017
12/20/2017
12/21/2017
12/22/2017
12/23/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

12/24/2017
12/25/2017
12/26/2017
12/27/2017
12/28/2017
12/29/2017
12/30/2017
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

12/31/2017
Hours Open:
Program Hours:
Projected YAH:
MONTHLY TOTALS:

DAYS OPEN:

HOURS OPEN:
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YAH:

Agency Name:
Site Name:
Projected Site Average Daily Attendance:

January 2018
Sunday

Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
1/1/2018
1/2/2018
1/3/2018
1/4/2018
1/5/2018
1/6/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

1/7/2018
1/8/2018
1/9/2018
1/10/2018
1/11/2018
1/12/2018
1/13/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

1/14/2018
1/15/2018
1/16/2018
1/17/2018
1/18/2018
1/19/2018
1/20/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

1/21/2018
1/22/2018
1/23/2018
1/24/2018
1/25/2018
1/26/2018
1/27/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

1/28/2018
1/29/2018
1/30/2018
1/31/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

MONTHLY TOTALS:

DAYS OPEN:

HOURS OPEN:
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YAH:

Agency Name:
Site Name:
Projected Site Average Daily Attendance:

February 2018
Sunday

Monday

Tuesday

Wednesday

Thursday
Friday
Saturday
2/1/2018
2/2/2018
2/3/2018
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

2/4/2018
2/5/2018
2/6/2018
2/7/2018
2/8/2018
2/9/2018
2/10/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

2/11/2018
2/12/2018
2/13/2018
2/14/2018
2/15/2018
2/16/2018
2/17/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

2/18/2018
2/19/2018
2/20/2018
2/21/2018
2/22/2018
2/23/2018
2/24/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

2/25/2018
2/26/2018
2/27/2018
2/28/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

MONTHLY TOTALS:

DAYS OPEN:

HOURS OPEN:
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YAH:

Agency Name:
Site Name:
Projected Site Average Daily Attendance:

March 2018
Sunday

Monday

Tuesday

Wednesday

Thursday
Friday
Saturday
3/1/2018
3/2/2018
3/3/2018
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

3/4/2018
3/5/2018
3/6/2018
3/7/2018
3/8/2018
3/9/2018
3/10/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

3/11/2018
3/12/2018
3/13/2018
3/14/2018
3/15/2018
3/16/2018
3/17/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

3/18/2018
3/19/2018
3/20/2018
3/21/2018
3/22/2018
3/23/2018
3/24/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

3/25/2018
3/26/2018
3/27/2018
3/28/2018
3/29/2018
3/30/2018
3/31/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

MONTHLY TOTALS:

DAYS OPEN:

HOURS OPEN:
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YAH:

Agency Name:
Site Name:
Projected Site Average Daily Attendance:

April 2018
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
4/1/2018
4/2/2018
4/3/2018
4/4/2018
4/5/2018
4/6/2018
4/7/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

4/8/2018
4/9/2018
4/10/2018
4/11/2018
4/12/2018
4/13/2018
4/14/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

4/15/2018
4/16/2018
4/17/2018
4/18/2018
4/19/2018
4/20/2018
4/21/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

4/22/2018
4/23/2018
4/24/2018
4/25/2018
4/26/2018
4/27/2018
4/28/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

4/29/2018
4/30/2018
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

MONTHLY TOTALS:

DAYS OPEN:

HOURS OPEN:

49

YAH:

Agency Name:
Site Name:
Projected Site Average Daily Attendance:

May 2018
Sunday

Monday

Tuesday
Wednesday
Thursday
Friday
Saturday
5/1/2018
5/2/2018
5/3/2018
5/4/2018
5/5/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

5/6/2018
5/7/2018
5/8/2018
5/9/2018
5/10/2018
5/11/2018
5/12/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

5/13/2018
5/14/2018
5/15/2018
5/16/2018
5/17/2018
5/18/2018
5/19/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

5/20/2018
5/21/2018
5/22/2018
5/23/2018
5/24/2018
5/25/2018
5/26/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

5/27/2018
5/28/2018
5/29/2018
5/30/2018
5/31/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

MONTHLY TOTALS:

DAYS OPEN:

HOURS OPEN:
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YAH:

Agency Name:
Site Name:
Projected Site Average Daily Attendance:

June 2018
Sunday

Monday

Tuesday

Wednesday

Thursday

Friday
Saturday
6/1/2018
6/2/2018
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

6/3/2018
6/4/2018
6/5/2018
6/6/2018
6/7/2018
6/8/2018
6/9/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

6/10/2018
6/11/2018
6/12/2018
6/13/2018
6/14/2018
6/15/2018
6/16/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

6/17/2018
6/18/2018
6/19/2018
6/20/2018
6/21/2018
6/22/2018
6/23/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

6/24/2018
6/25/2018
6/26/2018
6/27/2018
6/28/2018
6/29/2018
6/30/2018
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Hours Open:
Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Program Hours:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

Projected YAH:

MONTHLY TOTALS:

DAYS OPEN:

HOURS OPEN:
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YAH:

FY 2018 Teen REACH NOFO Application
Appendix 5
Youth Attendance Plan Cover Page
Agency Name:
Site Name

Site
Projected
Average
Daily
Attendance

Site
Projected
Days
Open

Site
Projected
Hours
Open

Site
Projected
Youth
Attendance
Hours

Agency Projected Totals
The Maximum Annual Grant Amount will be based on the projected Average Daily Attendance
times the minimum required program hours (480) funded at a rate not to exceed $4.50. ($3.00 if
SW)
ADA x 480 = MYAH
MYAH x $4.50 = $
ADA = Projected Average Daily Attendance
480 = Minimum required hours of programming per site
(160 days x 3 hours per day)
MYAH = Minimum Required Youth Attendance Hours
$4.50 = Maximum cost per required Youth Attendance Hour
($3.00 per required MYAH for Statewide Applicant)
$ = Maximum Annual Grant Amount

Funding Formula:
_______________________ X 480 hours = MYAH
(Total ADA from above)

MYAH X $4.50 =

_________________________
(Maximum Grant Request)
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APPENDIX 6
UNIFORM APPLICATION FOR STATE
GRANT ASSISTANCE
Attached/Linked file
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APPENDIX 7
UNIFORM GRANT BUDGET
Attached/Linked file
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FY 2018 Teen REACH NOFO Application
Appendix 8

Teen REACH
FY2018 Program Standards
Section I - Purpose
The purpose of this document is to specify the standards of practice for the Teen REACH program,
funded by the Illinois Department of Human Services (Department).
Section II - Mission Statement
The mission of the Teen REACH program is to expand the range of choices and opportunities that
enable, empower and encourage youth to achieve positive growth and development, improve
expectations and capacities for future success, and avoid and/or reduce risk-taking behavior.
Section III - Program Services and Outcomes
Based on emerging research, the goals of the Teen REACH program are to provide youth with safe
environments and caring adult role models, and to guide them toward marketable skills and
opportunities to serve their communities. In order to meet these goals, the Teen REACH program
provides six prevention-focused core services. It is the expectation of the Department that every Teen
REACH program will plan and implement activities that address each of the outcomes associated with
the six core services. In addition, it is the expectation of the Department that every activity planned and
implemented by the provider for the Teen REACH program will address at least one of the outcomes
associated with a core service.
A. Improving educational performance
Includes time to do homework, tutoring in basic skills, and enrichment programs that encourage
creativity. The following participant outcomes are associated with this core service:
1. Maintain or improve school attendance.
2. Maintain or improve grades or progress reporting in school.
3. Develop or improve career aspirations and choices.
B. Life skills education
Encompasses training and education that promotes the development of healthy lifestyles, and
encourages abstinence from risk-taking behaviors in the areas of alcohol and/or substance use,
criminal activity, violence and sexual activity. The following participant outcomes are
associated with this core service:
1. Increase knowledge of harmful effects of alcohol and substance use and abuse.
2. Increase knowledge of harmful effects of early sexual activity and pregnancy.
3. Increase anger management and conflict resolution skills.
4. Increase decision-making and problem-solving skills.
C. Parental involvement
Includes opportunities for parents and/or guardians to meet with staff to discuss their children’s
activities, and to participate in events that strengthen parent/child bonds and community
involvement. The Teen REACH program utilizes information obtained from families and
participants in decisions related to overall program design and activities. The following
participant outcomes are associated with this core service:
1. Increase in parental monitoring of academic performance.
55

2. Increase in parental understanding of child and adolescent developmental stages and
appropriate expectations.
3. Increase in positive and effective parental communication with children and teens
regarding alcohol, tobacco and other drug use, sexual activity, abstinence and other life
skills.
4. Increase in structured activities that promote positive family interaction.
D. Recreation, sports, cultural and artistic activities
Includes providing activities and arranging safe outlets for youth to try new skills and develop
new interests, to build friendships, find their place in a group, and gain developmentally relevant
experiences. The following participant outcomes are associated with this core service:
1. Participants increase their level of physical activity through program offerings.
2. Participants demonstrate sportsmanship and athletic skills.
3. Participants engage in cultural enrichment and fine art activities.
E. Positive adult mentors
Programs must allow opportunities for youth to develop and maintain positive, sustained
relationships with caring adults through mentoring and other programs that emphasize one-onone interactions. The following program outcomes are associated with this core service:
1. Increase support to participants during times of personal or social stress.
2. Increase support for decision making.
3. Increase access to support with academic tasks and/or homework.
4. Increase opportunities for career awareness and mentoring.
F. Service learning activities
Service-learning is a method of teaching and learning that connects classroom lessons with
meaningful service to the community. Students build academic skills while strengthening
communities through service. Service learning combines service tasks with structured, youthdriven opportunities that link the task to self-reflection, self-discovery, and the acquisition and
comprehension of values, skills and knowledge content with service tasks. The following
participant outcomes are associated with this core service:
1. Youth determine and meet real, defined community needs through program offerings.
2. Youth learn beyond the classroom through active participation in service experiences.
3. Youth develop and use skills and knowledge in real-life situations.
4. Youth increase the amount of time spent to reflect by thinking, discussing and/or writing
about service experiences.
5. Youth experience a sense of belonging to a community and an awareness of their
responsibility to that community.
Section IV - Eligibility Requirements
Teen REACH program services are provided for at-risk children and youth, ages 6 to 17.
Section V - Organizational Capacity
A. The administrative organization has the capacity to develop and implement a Teen REACH Program
that:
1. Has adequate technology, including computers with email and Internet access for Teen
REACH staff.
2. Has an organizational chart that includes the Teen REACH program and its organizational
structure.
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3. Has working relationships with community collaborative partners, evidenced by written
linkage agreements. Linkage agreements are updated yearly, and kept on file at the agency.
Community collaborative partners may include:
 Law enforcement
 Mental health providers
 Substance abuse providers
 Physical health providers
 Transportation providers
 Nutrition/Food programs
 Adult/Parent Education programs
4. Orientation for new organizational staff includes review of Teen REACH program goals.
5. Roles and responsibilities of Teen REACH Program staff are clearly defined.
 There are written job descriptions for all Teen REACH staff, including the Teen
REACH Coordinator and volunteers.
 All program staff know and thoroughly understand their own project-related
responsibilities.
 A Teen REACH-specific organizational chart exists and is reviewed with all new
organizational staff.
 Agendas that include programmatic planning are developed for staff meetings,
resulting in organizational leadership being well-informed about program and
participant issues.
 Performance reviews are done annually for all Teen REACH program staff, and are
maintained on file.
 Performance reviews are based upon job description and role.
6. The program has a culture of collaboration, trust and respect.
 Staff are representative of the community served.
 Program environment reflects organization and structure, but maintains flexibility to
meet individual needs.
7. Procedures are in place related to program recruitment, enrollment and attendance.
 A marketing plan is in place that promotes participation and awareness of Teen
REACH in the community.
 A clear program enrollment process is in place.
 Orientation is provided for new youth and their parents/guardians.
 Individual level program participant records are maintained and daily attendance is
monitored.
 Procedures are in place for following up with participants/families for unexpected or
chronic absences.
 Program attendance data is reviewed to identify patterns of attendance and potential
issues.
 Recruitment strategies are in place for enrolling underserved populations.
 All staff have received training, which includes the provision of written procedures
related to recruitment, enrollment and attendance.
 Staff have input into refining local procedures to promote program attendance and
enrollment.
8. A transportation plan exists, if the agency provides transportation.
 There is a written plan/procedure for transporting youth describing how youth are
transported safely to and from the program regardless of distance.
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Family needs are assessed to determine need for transportation services, and these
needs are considered in development of transportation plans.
 There is a written plan that covers transportation policies during inclement weather.
 All persons designated as drivers have a valid driver’s license appropriate to the type
of vehicle used. Evidence of current licensure is on file.
 Liability insurance is covered either by the program or the subcontractor, and
verification of current coverage is on file at the agency. Liability insurance is not
limited to transportation, but is adequate to ensure coverage of all Teen REACH
activities and events.
9. Procedures are in place related to discipline/conflict resolution, supervision of participants
during arrival/departure, visitors, child abuse/neglect reporting and staff background checks.
 The program has a formal process for hiring and screening staff.
 The program has implemented the necessary staff background checks, and
verification is on file.
 All staff receive ongoing training on policies and procedures related to Teen REACH
program operations.
 All procedures are reviewed on an annual basis and refined as needed and additional
procedures are developed as needed.
 All procedures are approved by appropriate boards and administrators.
B. An agency may choose to subcontract a portion of their grant. A sub-contractor is an entity with
which the provider enters into an agreement for the subcontractor to provide all or a specified
portion of the services required in the original contract, and is bound by all contractual obligations of
the original DHS Uniform Grant Agreement. If the agency utilizes sub-contractors:
1.
All sub-contracts have been signed by both parties and are renewed every year.
2.
All Sub-contracts have been pre-approved by DHS.
3.
The agency has a monitoring process and procedures in place to ensure compliance by
the sub-contractor to all DHS requirements.
C. The agency has a written policy concerning participant fees, with appropriate justification for
collecting the fee, documentation that the fee is non-discriminatory, and allows for the inclusion of
youth who are unable to pay the fee.
D. The agency has written protocols for the following activities and situations:
 Staff communication
 Serving snacks/meals
 Administering medication
 Treating head lice
 Treating asthma
 Resolving conflict
 Disciplining participants
 Terminating participants from the Teen REACH program
 Emergency procedures
 Reporting suspected family abuse/neglect
 Reporting suspected agency abuse/neglect
 Screening backgrounds of adult staff, interns and volunteers
 Tracking inventory
 Internet blocking software for youth-accessible computers
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E. The administrative agency has written protocols for the maintenance of records.
1. There is a procedure to maintain all Teen REACH documents for a period of 5 years
following the completion of the contract period.
2. There is a procedure in place that all Teen REACH sites utilize and maintain daily “sign-in”
and “sign-out” logs.
3. There is a procedure in place that the agency collects data and keeps records in the electronic
data system designated by the Department.
4. There is a procedure in place that attendance data is accurately recorded at each site, within
the time frames specified by the DHS grant agreement.
5. The agency submits all required fiscal and program reports within the specified time frames.
6. Individual participant and staff/volunteer files are kept in a locked file cabinet.
7. Every Teen REACH participant has a complete file that includes:
 A current (signed within the last 365 days) completed Participant Enrollment form.
 Information on specific dietary and/or medical needs of the participant.
 Current (signed within the last 365 days) written/signed consent and/or release of
information form(s) giving parent/guardian consent for youth to participate in Teen
REACH activities, including permission for field trips, photography release, medical
release, data collection release, collection of grades
 Electronic data system consent form
 Academic performance data
8. Personnel files of staff include the job description, the staff member’s resume/application,
evidence of background check(s), documentation of Teen REACH orientation, and
documentation of training.
Section VI - Staff Qualification Standards
A. Educational attainment, training and experience of program staff is appropriate to the level of
responsibilities assigned. The Program Administrator/Director has:
 A Bachelor’s degree plus a minimum of one year’s experience with youth in the areas of
child development, recreation, education or related fields;
or
 An Associate’s degree plus a minimum of 3 years’ experience with youth in the stated
areas;
or
 A High School diploma or equivalent plus a minimum of 5 years’ experience with youth
in the stated areas.
B. Educational and/or training requirements are in place for all staff, including group
leader/coordinator, site director and volunteers.
1. A written training plan exists, listing the types of training to be provided to Teen REACH
staff, both as new employee orientation, and as on-going training. The training plan includes
life-saving techniques, such as dealing with choking hazards, CPR, and First Aid.
2. The training plan is revisited annually and updated as needed based on the assessment of
training needs.
C. Demographic makeup of the Teen REACH Program staff reflects the demographic makeup of the
community in which the Teen REACH Program is implemented.
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Section VII - Community Involvement Standards
A.
The Teen REACH Program has a local focus, based on a needs and resources assessment that
reflects community involvement and collaboration around Teen REACH development and
implementation.
1. Teen REACH programming is designed to meet the specific needs of the
community/neighborhood in which it is located. Community-specific risk factors are
addressed and may include:
 Rate of violent crime within the community to be served.
 Percent of youth ages 6 to 17 in working families.
 Rate of teenage pregnancy within the community to be served.
 Number of single-parent households in the community to be served.
 Number of households receiving TANF funds in the community.
 High-school dropout rate in the community.
 Chronic truancy rate in the community.
2. A comprehensive needs and resources assessment is utilized and problems are targeted
based on priorities.
 The assessment utilizes existing data sources that reflect the target population.
 The assessment uses multiple data sources and is broad in scope.
 The assessment is specific to the site locations at which the agency delivers direct
services to participants.
 The assessment data is reviewed and updated as needed annually.
 Decisions to maintain or change programming are based on the results of the
assessment and review.
3. An advisory council is in place to provide input into the program.
 Parents and youth are active partners and decision makers in the advisory council.
 Membership of the council mirrors the makeup of the community in which the
program is located.
 School representatives participate in the council.
 The advisory council meets quarterly. Subcommittees meet monthly to network,
identify resources, and discuss issues around the Teen REACH program.
 The council includes at least 2 youth participants.
 The council includes at least 2 parent representatives.
 Monthly communication among council members occurs through meeting minutes
and other standard updates.
 Work, activities and accomplishments of the council are communicated to the
community.
B. Linkages between the school and the Teen REACH program are developed and maintained.
1. Formal linkage agreements with the schools are on file, updated annually and include
coordinated use of facilities and resources where necessary, and the school’s agreement to
furnish grades/academic progress information for all students enrolled in Teen REACH.
2. The Teen REACH program receives referrals from schools.
3. The Teen REACH program and schools work collaboratively to identify, attract and reach atrisk youth.
C. Teen REACH providers ensure that youth are referred for needed services that are not available with
the provider agency via linkage agreements and collaborations with other community programs.
Such services may include, but are not limited to, substance abuse and/or mental health treatment,
developmental services, medical needs, and homeless youth services.
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D. Program staff and families share and exchange information.
1. The program provides basic information to the parents regarding program activities and
events.
2. Written policy and procedures are given to staff and families regarding communication about
program contact information, and program and child specific information.
3. Program staff have regularly planned home or in-person meetings to exchange child-specific
information and individualized feedback to families regarding their child’s progress.
4. Regularly scheduled family informational meetings occur regarding programs, policies and
procedures.
5. Staff regularly provide individualized feedback to families regarding their child’s progress.
Section VIII - Monitoring and Evaluation Standards
A. The administrative organization has evaluation and information systems in place to ensure
continuous program improvement and accountability to the program’s constituencies.
1. Understanding the program’s evaluation system is a component of orienting/training new
program staff.
2. There is a policy and procedure in place to collect and review data on a regular basis to
monitor attainment of program goals.
3. There is a policy and procedure in place to use evaluation results/findings to identify
interests, challenges and satisfaction with the program.
4. There is a policy and procedure in place to use evaluation results/findings to improve
program practices.
5. Evaluation results/findings are shared among program leadership.
Section IX - Program Service Standards
A. A written program plan that encompasses all six core services is in place.
B. The program is comprehensive and offers a variety of age-appropriate, youth-centered, engaging and
enriching activities.
C. There is documentation that at least one community awareness event is provided annually at each
Teen REACH site.
D. Efforts are made to ensure high levels of program dosage.
1. The program is offered five days per week and is available to youth during summer and
recognized school breaks.
2. Written policies and procedures exist regarding program attendance. The policies and
procedures acknowledge that the Teen REACH program does not provide drop-in services,
but reserves enrollment for participants whose intent is to attend the full program.
3. Families are oriented to Teen REACH and its expectations concerning attendance, academic
progress, transportation, and all other services.
E. Program staff use positive techniques to guide behavior of participants and handle conflict in
positive ways.
1. Specific training on conflict resolution and appropriate discipline techniques is provided to
all staff during orientation, and on an on-going basis.
2. Problem solving approaches, including peer mediation and formal conflict resolution, are
utilized to reduce peer conflict.
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F. The Teen REACH program utilizes best or promising practice program models and guidelines.
1. The staff tailor program content to the culture, language and developmental needs of
participants and families while maintaining program fidelity.
Section X - Program Environment Standards
A. The Teen REACH site is safe and secure, and supports the developmental and activity needs of the
participants.
1. The facility meets local standards and codes for public facilities.
2. The facility is in good repair.
3. The facility is ADA compliant.
1. The facility is non-hazardous and has adequate lighting.
2. The outdoor and/or indoor space is suitable for a wide variety of gross motor activities
suitable for the sizes and abilities of the youth in the program.
6. Participants are supervised at all times by program staff when engaged in all activities, indoor
and outdoor.
B. The Teen REACH site maintains appropriate policies and procedures related to safety and security.
1. Policies and procedures in regard to participant health and safety have been developed and
implemented, and include (but are not limited to):
 Medication
 Emergency procedures
 Personnel background checks
 Reporting of suspected abuse/neglect
 Hand washing
 Visitor sign-in
4. Health and safety policies and procedures are reviewed annually and revised as needed.
5. Staff receive ongoing and refresher training on safety procedures.
C. Food and drinks are served to meet the needs of participants.
1. The Teen REACH program offers nutritious snacks to the participants in accordance with the
USDA/CACFP nutritional guidelines.
2. Snacks are served in accordance with all relevant local and state health standards for food
preparation and handling.
3. Drinking water is available at all times.
4. The program integrates snacks/food into a nutritional curriculum/educational program involving
both youth and their families. The program’s snacks/food and nutritional education are designed
to address childhood obesity, and includes components on:
 Increasing physical activity
 Increasing consumption of fruits and vegetables
 Limiting television viewing
 Participation in regular family meals
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FY 2018 Teen REACH NOFO Application
Appendix 9
Logic Model
Teen REACH (TR)
GOAL: The goal of the Teen REACH program is to expand the range of choices and opportunities that enable, empower and encourage youth to achieve positive growth and
development, improve expectations and capacities for future success, and avoid and/or reduce risk-taking behavior.
TARGET: At-risk children and youth ages 6 to 17 with minimum 85% of youth 11-17.

Inputs
















Funding
50% FTE – TR Coordinator
eCornerstone & data entry
Technical Assistance and
Monitoring
Staff training
Quarterly Performance Measure
Evaluation
Community Resource Assessment
Criminal Background and CANTS
checks on personnel; volunteers
etc.
Local Agency Evaluation (selfdeveloped annual surveys to youth
and parents – to assess objectives
and developmental assets)
Program Standards
Agency Specific Program Policies
and Procedures
Signed linkage agreements with
each school in which youth are
enrolled
Teen REACH policy and
procedures manual.

Activities
























Tutoring, homework time/help
Career and College exploration
Alcohol and substance use/abuse
awareness programming
Sexual activity and pregnancy
prevention programming
Anger management programming
Conflict resolution skill development
Decision-making and problem
solving skill development
Provide opportunities for parent
involvement
Include Parents in the development
of program activities designed to
meet the needs of their child
Child and adolescent development
classes for parents
Communication skill development
for parents
Provide opportunities for positive
family activities
Programming that offers physical
activities and skill development
Nutritional education and healthy
lifestyle choices
Activities that teach sportsmanship
Cultural enrichment activities
Provide positive adult role models
Mentoring opportunities
Service-Learning opportunities
Activities that stress Youth Voice
Civic engagement activities
Job readiness skills
Snacks/meals for program youth

Strategies






Operate a year round (12 months)
out-of-school time program.
Operate the program during the
highest crime hours of 3:00 to
6:00 pm
Provide a safe environment with
caring adults
Target at-risk youth 11 to 17 years
of age.
Conduct activities in all 6 Core
Service Areas:
1) Improve Educational
Performance
2) Life Skills Education
3) Parental Involvement
4) Recreation, Sports, Cultural
and Artistic activities
5) Positive Adult Mentors
6) Service Learning Activities
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Intermediate Outcomes









Youth will be safe from
violence during program hours
Increase school attendance
Increased physical activity
Increased health and nutritional
knowledge
Increase year to year academic
promotion rate
Increased homework
completion
Increased grades
Increased decision making
skills in the following areas:
o Alcohol and substance use /
abuse
o Early sexual activity and
pregnancy
o Anger management and
conflict resolution

Outcomes





Youth will be graduated
from high school.
Youth will be enrolled in
post-secondary education
and/or employed
Youth will have increased
resiliency to high risk
behaviors
Increased physical health

FY 2018 Teen REACH NOFO Application
Appendix 10
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FY 2018 Teen REACH NOFO Application
Appendix 12
APPLICATION CONTENT CHECKLIST
The following is a detailed listing of what constitutes an acceptable response (application) to the NOFO.
PROGRAMMING OPTION
The appropriate programming option is clearly identified in the Executive Summary.
 Teen REACH
 Teen REACH – Statewide
GRANT AMOUNT
Funding Formula calculation is correct = ADA is the only number added/changed
in the formula (ADA X 480 = MYAH X $4.50 ($3.00 if SW) = Max Grant Allowed)
Requested Grant amount is less than or equal to the maximum allowed.
Reminder: Points will be lost if formula not correctly applied and/or requested amount
exceeds the maximum grant allowed under the formula. You may NOT alter the 480
or the dollar amount. ADA must be used, NOT total enrollment.
REQUIREMENTS
The Application reflects that 85% or more services are to be provided to youth 11-17.
The Application and the Youth Attendance Plan demonstrate a plan to provide services
a minimum 160 days and 480 hours per site grant period.

Yes

No

Yes

No

Yes

No

Yes

No

Yes

No

APPLICATION PACKAGE
The following items must be included, in the order below:
1. Uniform State Grant Application (3 pages) Included & SIGNED
2. This Completed “Application Content Checklist”
3. Application Narrative Content (20 Pages Max – 25 for SW)
a) Executive Summary (2 page max)
b) Applicant Qualifications/Organizational Capacity
c) Needs Statement
d) Quality - Description of Program/Services
e) Evaluation
f) Uniform Grant Budget (CSA submitted Budget included in Att. D1)
There is no narrative associated with this section.
Reminder: Points will be lost if not Exact budget submitted in CSA.
4. Application Attachments
Attachments follow the narrative and are not intermingled within the narrative. They also do not
count toward the page limit.
Attachment A1 – Organizational Chart
Attachment A2 – Coordinator Resume/Job Description
Attachment A3 – Job Descriptions (Grant Funded)
Attachment A4 – Contact Information
Attachment A5– Programming Space – Linkage Agreements/Documents
Attachment A6 – Community Advisory Council Membership List
Attachment A7 – Linkage Agreements – Schools etc.
Attachment A8 – Site Information Forms
Attachment A9 – Time Line
Attachment B1 – Assessments/Survey Tools etc.
Attachment B2 – Assessment Results/Analysis
Attachment C1 – Site Activity Calendars
Attachment C2 – Youth Attendance Plan (Cover, Forms & Narrative)
Attachment D1 – Uniform Grant Budget Submitted in CSA
Attachment D2 – Copy of Federal Form W9 for the Applicant Agency
Attachment D3 – Copy of currently approved NICRA if indirect costs
are included
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APPLICATION FORMAT
 Narrative is 12 point font, single spaced, one-sided, white paper
 Narrative (item 3 above) does not exceed 20 pages (25 for SW) and follows
page limits where prescribed
 Narrative and Attachments are appropriately labeled and ordered
based on grant guidance (item 4 above)
 Uniform Grant Budget has been “SUBMITTED” in CSA and a complete
Copy included in Attachment D1.
 Uniform State Grant Application has all required signatures
 Complete application is in a single pdf document
 Single pdf document will be submitted using the File Transfer Utility
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FY 2018 Teen REACH NOFO Application
Appendix 13 - Pre-Award Costs
Pre-award cost for services in anticipation of an award are allowable where necessary for the
efficient and timely performance of the program, and are subject to 2 CFR 200.458. All
applicants are eligible to request pre-award costs under one of two categories: 1.) Those
applicants that have incurred start-up costs in anticipation of receiving an award; and, 2.) Those
applicants that provided Teen REACH program services to eligible youth in anticipation of
receiving an award. Applicants are not required to request pre-award costs.
Only applicants who receive an award as a result of this NOFO and merit-based review process
will be eligible to receive pre-award costs. Any applicant who performed Teen Reach services
on or after July 1, 2017 that does not receive an award will not be eligible for reimbursement of
costs incurred.
Pre-award costs will not be approved in excess of the maximum allowed under the funding
formula. Pre-Award costs will be calculated above and beyond the funding formula maximums
for the grant period. A signed statement confirming that any Pre-Award costs submitted for
reimbursement, if paid by the Department, will not constitute supplanting of funds will be
required. Costs for services prior to July 1, 2017 will not be approved under any circumstance.
Applicants may ONLY request pre-award costs at the time of application. Exceptions will
not be made.
Category 1.) Pre-Award Start-up.
Applicants are eligible to request pre-award costs if they have in fact incurred start-up costs that
are allowable and necessary for the efficient and timely performance of the program as defined
in the funding notice, and subject to 2 CFR 200.458. This will not include grant writing costs
associated with this application as this expense is not considered allowed or necessary for
efficient and timely performance of the program. Any and all costs requested must have
appropriate and sufficient backup documentation to support the request and demonstrate why the
costs were necessary for the efficient and timely performance of the program. Pre-Award costs
requested under this category may not pre-date the release of this funding notice.
To apply for Pre-Award costs under this category, simply include those eligible costs in the
application budget and complete the Category 1 Pre-Award Request form found in section A
of this Appendix (Appendix 13A). For the budget, please list each Pre-Award cost separately
and label each Pre-Award cost with a “PRA-“ in fornt of each item. Please include specific
justification for each Pre-Award cost in the narrative/justification section in the budget and also
label each item with “PRA-“ before each justification.
Please include the completed Category 1 Pre-Award Request form along with your completed
application packet. This form will go at the end of your application packet immediately AFTER
Attachment D3.
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Category 2.) Pre-Award Programming Start-up.
Applicants are eligible to request pre-award costs if they have been performing Teen Reach
services since July 1, 2017 AND have appropriate and sufficient backup documentation to
support the request AND can demonstrate service delivery in accordance with the requirements
and guidelines of this NOFO to include: 1) Record of days and hours of operation; 2) Record of
daily attendance (corresponding daily sign-in sheets and eCornerstone attendance records; 3.)
Enrollment information for any youth served during this period (hard copy files and
eCornerstone records); and 4) Documentation supporting the delivery of the 6 core services. If
applicants are able to meet these requirements and have sufficient fiscal records to support
expenditures, applicants may request pre-award costs as part of this application.
To apply for Pre-Award costs under this category, simply include those eligible costs in the
application budget and complete the Category 2 Pre-Award Request forms found in sections B
-E of this Appendix (Appendix 13B – Appendix 13E). For the budget, please list each PreAward cost separately and label each Pre-Award cost with a “PRA-“ in front of each item.
Please include specific justification for each Pre-Award cost in the narrative/justification section
in the budget and also label each item with “PRA-“ before each justification.
Please include the completed Category 2 Pre-Award Request forms along with your completed
application packet. This form will go at the end of your application packet immediately AFTER
Attachment D3.
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FY 2018 Teen REACH NOFO Application
Appendix 13A – Category 1 Pre-Award Request Form
Agency Name:
Grant-Award Amount Requested (11/1/2017 – 6/30/2018):
Pre-Award Amount Requested:
Pre-Award Dates of Service:
Anticipated Date Youth will begin to be served in the program:
Please provide a brief narrative description of the start-up costs being sought during the Pre-Award
period:

Please justify the Pre-Award costs as allowable and necessary for the efficient and timely

performance of the program as defined in the funding notice, and subject to 2 CFR 200.458:
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FY 2018 Teen REACH NOFO Application
Appendix 13B
Pre-Award Teen REACH – Activity Calendar
Please complete this form per the Teen REACH programming that actually took place during the pre-award period. You will need to complete a minimum of one calendar per
program site. If your actual services include a significant variance, please include additional calendars to more closely represent actual services provided. Example: School-year
programming vs. Summer Programming. This will be indicated in the “Month(s) Covered” section of the heading along with the corresponding site name.
Agency Name

Day/Date

Time of
Program
Hours

Site Name/Location
Total
Program
Hours

Sports/
Recreation

Life Skills

Month (s) Covered:

Academics

Parent
Involvement

Mentoring

ServiceLearning

Snacks/
Meals

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Time:

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday

Sunday
Total Hours
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FY 2018 Teen REACH NOFO Application
Appendix 13C
Pre-Award Site Information Form
Please complete one form for each Teen REACH site conducting pre-award activities.
Program Option:
□ Teen REACH □ Teen REACH-Statewide

Agency Name:
Site Name:
Address:

City:

Site Manager:

Phone:

County:
Email:

Total youth actually enrolled 7/1/17 – 9/30/17:
Additional youth anticipated to be enrolled 10/1/17 – 10/31/17:
Combined total youth enrolled:
Actual Average Daily Attendance 7/1/17 – 9/30/17 (show calculation):
Projected Average Daily Attendance 10/1/17 – 10/31/17(show calculation):
Combined Average Daily Attendance (show calculation):
Actual number of hours this site was open 7/1/17 – 9/30/17:
Projected number of hours the site will be open 10/1/17 – 10/31/17:
Combined number of hours the site open:
Actual number of Youth Attendance Hours 7/1/17 – 9/30/17 (show calculation):
Projected number of Youth Attendance Hours 10/1/17 – 10/31/17 (show calculation):
Combined number of Youth Attendance Hours:
Provide the actual number of hours of programming at this site for each of the 6 core services 7/1/17 – 9/30/17:
Academics:
Sports/Rec/Culture:
Life Skills:
Mentoring:
Parent Involvement:
Service Learning:
Provide the projected number of hours of programming at this site for each of the 6 core services 10/1/17 – 10/31/17:
Academics:
Sports/Rec/Culture:
Life Skills:
Mentoring:
Parent Involvement:
Service Learning:
Based on the actual youth enrolled 7/1/17 – 9/30/17 provide the following:
# of youth 6-10:
# of youth 11-13:
# of youth 14-17:
# of Male Youth:
# of female youth:
# of American Indian/Alaskan Native youth:
# of Asian youth:
# of White youth:
# of Native Hawaiian or other Pacific Islander youth:
# of Black/African-American youth:
(If additional site blocks are needed, please copy a block from above and paste-as needed)
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Eligibility Instructions
 Monthly Service Tables
 Summary & Award Eligibility Form
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Appendix 13D
Pre-Award Youth Attendance Plan & Maximum Award Eligibility
Instructions
The Pre-Award Youth Attendance Plan (YAP) is designed to allow the applicant to document ACTUAL
(7/1/17 – 9/30/17) and planned (10/1/17 – 10/31/17) pre-award services consistent with information
provided elsewhere in Appendix 13. The instructions are similar to YAP instructions found in Appendix
5, however here we are capturing services already delivered. This Pre-Award YAP must be completed
for each service delivery site. A YAH is defined as an hour of programming for which a participant was
actually recorded as being present.

To complete the Monthly Service Tables & to calculate the YAH, the applicant should
follow these steps:
Step 1: Identify the sites where Teen REACH services were delivered.
Step 2: For each day open, identify the hours that Teen REACH services were delivered at each
site (e.g., 3:00 pm – 6:00 pm). Note that each site does not have to have the same
schedule. If a training day is identified (up to 3 count toward pre-award), please indicate
“training day” on the calendar for that day.
Step 3: Indicate the number of program hours for each day. This number will be at least the
number of hours open but may be more if programming is conducted simultaneously for
multiple core services. Example: This site is open from 3:00 pm until 6:00 pm for a
total of 3 hours, however, programming takes place in 2 separate rooms that day. In one
room 2 hours and 30 min of life skills and 30 minute snack and in the other 1 hour of
academic assistance, 30 minutes snack and 2 hours recreation. This would be a total of
5 hours of programming in the core service areas.
Step 4: Indicate the number of participants that were present at each site on each day.
Step 4: Calculate the actual YAH for each day. Example: This site is open from 3:00 pm until
6:00 pm. 30 participants arrived at 3:00 pm; 10 participants left at 4:00 pm and the
remaining 20 stayed until 6:00 pm. Therefore, 20 participants received 3 hours of
programming or 60 YAH (20 x 3). 10 participants received 1 hour of programming or 10
YAH (10 x 1). Thus the total YAH for this day at this site would be 70 YAH. (It may
be necessary to consider partial hours as appropriate.)
Step 6: After completing each month, total the actual number of days open for that month, the
total number of hours open for the month, the total number of program hours for the
month, the total number of youth (add the daily numbers together for month total – this
number will be used to calculate ADA for the month), calculate the Average Daily
Attendance for the month (calculated by dividing the total number of youth by the
number of days open that month), and the total YAH and record at the bottom of each
month. Continue the process until you have completed each month for which pre-award
costs are sought for each site of service delivery.
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Appendix 13D
Pre-Award Youth Attendance Plan Summary & Award Eligibility
Instructions
The Youth Attendance Plan Cover Page is designed to summarize the individual sites Youth
Attendance Plans (YAP) and to arrive at the overall Agency Total Youth Attendance Hours
(YAH) for the pre-award period of services.
To complete the YAP Summary page the applicant should follow these steps:
Step 1: After completing each month and calculating monthly totals, these monthly totals will
need to be combined for each site and entered in the table format provided. First enter
the total number of months for which the site was open during the Pre-Award period.
Then total the actual number of days open for each month, total number of hours open
for each month, total the number of program hours for each month, total number of
youth (add the monthly numbers together for site total – this number will be used to
calculate ADA for the site), then calculate the Average Daily Attendance for the site
(calculate by dividing the total number of youth by the total number of days open for
that site), lastly, total the YAH for each month and record these numbers in the table for
each site. Continue the process until you have completed each site.
Step 2: If there was only one site, please carry these figures down to the total line. For multiple
sites, please calculate the combined site totals as follows: Total the number of Days
Open, Months Open, Hours Open, # of Youth; Calculate combined Average Daily
Attendance (calculate by dividing the total number of youth by the total number of days
open for all sites) and finally total the YAH for all sites and record these numbers in the
appropriate space in the table.
Step 3: Determine the maximum eligible Pre-Award amount based on the services provided.
This is intended to ensure that the Pre-Award request does not exceed the maximum
allowed under the Teen REACH funding formula. This does NOT mean that your
agency will actually receive the maximum eligible Pre-Award, it simply means your
request may not exceed this amount. To calculate the maximum eligible Pre-Award
amount, please follow the instructions on the Youth Attendance Plan Summary &
Award Eligibility page.
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Monthly Service Tables
Agency Name:
Site Name:

July 2017
Sunday

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday
7/1/2017
# Hours Open:
# Program Hours:
# of Youth:
# of YAH:

7/2/2017
7/4/2017
7/4/2017
7/5/2017
7/6/2017
7/7/2017
7/8/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
7/9/2017
7/10/2017
7/11/2017
7/12/2017
7/13/2017
7/14/2017
7/15/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
7/16/2017
7/17/2017
7/18/2017
7/19/2017
7/20/2017
7/21/2017
7/22/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
7/23/2017
7/24/2017
7/25/2017
7/26/2017
7/27/2017
7/28/2017
7/29/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
7/30/2017
7/31/2017
# Hours Open:
# Hours Open:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:

# of YAH:

# of YAH:

# of YAH:

# Program Hours: # Program Hours:
# of Youth:
# of YAH:
Month Totals:

# of Youth:
# of YAH:
# Days Open:

# Hours Open:

# Youth:
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# of YAH:
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Monthly Service Tables
Agency Name:
Site Name:

August 2017
Sunday

Monday

Tuesday
Wednesday
Thursday
Friday
Saturday
8/1/2017
8/2/2017
8/3/2017
8/4/2017
8/5/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:

# of YAH:

# of YAH:

# of YAH:

# of YAH:

8/6/2017
8/7/2017
8/8/2017
8/9/2017
8/10/2017
8/11/2017
8/12/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
8/13/2017
8/14/2017
8/15/2017
8/16/2017
8/17/2017
8/18/2017
8/19/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
8/20/2017
8/21/2017
8/22/2017
8/23/2017
8/24/2017
8/25/2017
8/26/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
8/27/2017
8/28/2017
8/29/2017
8/30/2017
8/31/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:
# of YAH:
Month Totals:

# of Youth:
# of YAH:
# Days Open:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# Hours Open:

# of YAH:
# Youth:

# of YAH:
ADA:
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# of YAH:

# of Youth:
# of YAH:
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Monthly Service Tables
Agency Name:
Site Name:

September 2017
Sunday

Monday

Tuesday

Wednesday

Thursday

Friday
Saturday
9/1/2017
9/2/2017
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of YAH:

# of YAH:

9/3/2017
9/4/2017
9/5/2017
9/6/2017
9/7/2017
9/8/2017
9/9/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
9/10/2017
9/11/2017
9/12/2017
9/13/2017
9/14/2017
9/15/2017
9/16/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
9/17/2017
9/18/2017
9/19/2017
9/20/2017
9/21/2017
9/22/2017
9/23/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
9/24/2017
9/25/2017
9/26/2017
9/27/2017
9/28/2017
9/29/2017
9/30/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:
# of YAH:
Month Totals:

# of Youth:
# of YAH:
# Days Open:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# Hours Open:

# of YAH:
# Youth:

# of YAH:
ADA:

# of YAH:
# of YAH:
# of YAH:
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Monthly Service Tables
Agency Name:
Site Name:

October 2017
Sunday
Monday
Tuesday
Wednesday
Thursday
Friday
Saturday
10/1/2017
10/2/2017
10/3/2017
10/4/2017
10/5/2017
10/6/2017
10/7/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:

# of YAH:

# of YAH:

# of YAH:

# of YAH:

# of YAH:

# of YAH:

10/8/2017
10/9/2017
10/10/2017
10/11/2017
10/12/2017
10/13/2017
10/14/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
10/15/2017
10/16/2017
10/17/2017
10/18/2017
10/19/2017
10/20/2017
10/21/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
# of YAH:
10/22/2017
10/23/2017
10/24/2017
10/25/2017
10/26/2017
10/27/2017
10/28/2017
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Hours Open:
# Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours: # Program Hours:
# of Youth:

# of Youth:

# of Youth:

# of Youth:

# of YAH:
# of YAH:
# of YAH:
# of YAH:
10/29/2017
10/30/2017
10/31/2017
# Hours Open:
# Hours Open:
# Hours Open:

# of Youth:

# of Youth:

# of Youth:

# of YAH:

# of YAH:

# of YAH:

# Program Hours: # Program Hours: # Program Hours:
# of Youth:
# of YAH:
Month Totals:

# of Youth:
# of YAH:
# Days Open:

# of Youth:
# of YAH:
# Hours Open:

# Youth:
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Appendix 13D
Pre-Award Youth Attendance Plan Summary & Award Eligibility
Agency Name:
Pre-Award Youth Attendance Plan Summary
Instructions: Please add the monthly totals for each site and enter below except for ADA. Please calculate
ADA using the site Pre-Award “# of Youth” divided by the site Pre-award Days Open.
Site Name
Site PreSite PreSite PreSite PreSite PreSite PreAward #
Award
Award
Award #
Award
Award
Months
Days Open Hours
of Youth
ADA
YAH
Open
Open

Pre-Award Agency
Totals

Pre-Award Eligibility – (Maximum Available Pre-Award)
To ensure the Pre-Award request does not exceed the maximum allowed under the funding formula,
the following calculations must be made:
1. # Days Open (combined all sites) / # of months open (combined all sites) = Average
days open per month
________

/

_________

= _________

2. Average Days Open per Month (all sites) X 3hours = Maximum eligible YAH per youth
________

X

____3____

= _________

3. Maximum eligible YAH per youth X ADA (combined all sites) = Maximum eligible YAH
________

X

_________

= _________

4. Maximum eligible YAH X $4.50 ($3.00 for SW) = Maximum Pre-Award allowed
________

X

___$4.50__

= __________________
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Appendix 13D – Category 2 Pre-Award Request Form
Program Option:
□ Teen REACH □ Teen REACH-Statewide

Agency Name:

Grant-Award Amount Requested (11/1/2017 – 6/30/2018):
Pre-Award Amount Requested:
Pre-Award Dates of Service:
# of Program Sites included in Pre-Award Request:
Total Number of Youth Served during the Pre-Award period:
Please provide a brief narrative description of the services that took place during the Pre-Award period
for which costs are being sought.
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