
DDQR-1300  
08/15  

Division of Developmental Disabilities  
Bureau of Quality Management  

Agency: ___________________________________________Date of Review_______________  
  
Reviewed by:__________________________________________________________________ STAFF 

TRAINING/BACKGROUND CHECK  
Request an alphabetical list of all current employees of the agency, including name, date of hire and title.   Select random sample of 5 employees who have been employed for 
at least 1 calendar year and a random sample of 3 employees hired since the last review at this agency.  Total sample size of 8.  Ensure sample includes at least one DSP (if 
applicable), one administrator/supervisor, one support person (such as clerical or custodial staff), one QIDP.   If this is the first review at the agency, include both recent hires 
and veteran employees for a total of 8.         
Review documentation of background checks for all persons in the sample. For veteran employees (those already employed at the time of the previous DDD/BQM review 
conducted July 1, 2010 or later) review only the background checks that are shaded. “Date of Hire” is the first day in paid status.  

Codes-  E1  E2  E3  E4  E5  E6  E7  E8  Correction 
Completed 
for Code #  

Correction  
Needed for  
Code #  

  
Employee Initials -   

                

Date of Hire  
  

                    

Date of Initial OIG Training (omit 
for those hired more than 3 
years prior to the date of review)  

                    

Was Initial OIG Training Completed 
within 10 working days of hire?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Date of Most Recent  OIG Training                      
Is Most Recent OIG Training Within 
the Past 2 years?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

For those working with children 
only:   Date of most recent DCFS 
reporting training?  

                    

For those working with children 
only:  Is most recent DCFS training 
within the past 2 years?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Health Care Worker Registry  
Check completed no sooner than 30 
days prior to hire and no later than 
1st day of paid status? (Hired on or 
after 1/1/00)  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

If HCWR public website used, was 
SSN verified?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Date of the most recent HCWR 
check.  

                    

Was most recent HCWR check within 
the past 13 months?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

If HCWR public website used, was 
SSN verified?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

DCFS CANTS check initiated no 
sooner than 30 days prior to hire and 
no later than 1st day in paid status?  
(Required for all staff as of 7/1/09.  
Required only for staff working with 
children hired between 7/1/07 and 
7/1/09.)  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

DCFS CANTS check received and 
nothing indicated?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Date of most recent CANTS check?                      

Was most recent CANTS check within 
the past 13 months?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Date ISP check initiated.                      
Illinois State Police check initiated 
no sooner than 30 days prior to hire 
and no later than first day in paid 
status. (Hired on or after 1/1/00)  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Illinois State Police check received 
and no disqualifying offenses found?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Illinois Sex Offender Registry check 
completed no sooner than 30 days 
prior to hire and no later than 1st 
day in paid status?   
(Required for all staff as of 7/1/09.  
Required only for staff working with 
children hired between 7/1/07 and 
7/1/09.)  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Date of the most recent Illinois Sex 
Offender Registry check?  

                    



Was most recent Illinois Sex Offender 
Registry check within the past 13 
months?  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

Date HFS OIG Sanction list checked                      

HFS OIG Sanctions list checked no 
sooner than 30 days prior to hire and 
no later than 1st day in paid status?  
(Hired on or after 7/1/08)  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

Y 
N  

    

  


