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INTRODUCTION

FOID Mental Health related data is reported to the Department of Human Services via the DHS FOID Mental Health
Reporting System thru direct input of each event.

Link to send an E-Mail to DHS.FOID@illinois.gov.

| DHS FOID Mental Health Reporting System

Who Reports? ¥  What to Repor? v News and Events v Help and FAQ's ~ About Us ~ Contact Us: DHS.FOID@illinois.gov

‘3 Login to DHS FOID Welcome to the Illinois DHS FOID Mental Health Reporting System

Mental Health Welcome to the Illinois Department of Human Services (DHS) Firearm Owner's Identification (FOID) Mental Health Reporting System.
Reporting System The DHS FOID Mental Health Reporting System was authorized by the FOID Act (430 ILCS 65).
QUALIFIED The Ilinois DHS FOID Mental Health Reporting System website provides qualified examiners and facilities with 24-hour and immediate
EXAMINER access to report an individual that is receiving mental health treatment or is determined to be a clear and present danger,
developmentally disabled or intellectually disabled. DHS is responsible for comparing the data reported against the State Police FOID
REGISTRATION files to identify possible matches. The ISP is then responsible for investigating and processing the application for the FOID card.
FACILITY n July 9t 13, Ilinois passe 1 ublic Act - , also known as the Firearm Concealed and Carry Act. The Firearm
On July 9th 2013, Ilinoi d HB 183 (Public Act 098-0063 Iso ki he Fi (e led and C: Act. The Fi
REGISTRATION Concealed and Carry Act expands the reporting requirements for healthcare facilities and physicians, clinical psychologists and qualified

examiners to include any person that is: adjudicated mentally disabled person; voluntarily admitted to a psychiatric unit; determined
to be a "clear and present danger"; and/or determined to be "developmentally disabled/intellectually disabled".

PASSWORD

RESET If you are a healthcare facility or individual physician, clinical psychologist or qualified examiner in Ilinois you may have responsibilities
for reporting mental health information to the DHS.

Illinois State
Police FOID
Website

If you have any questions or concemns, you may contact us at DHS.FOID@illinois.gov

The DHS FOID Mental Health Reporting System application may be accessed by entering the URL
https://foid 2.dhs.illinois.gov/foidpublic/foidn the address line of your browser to go to the ab&elcomescreen.

TheWelcomescreen contains several tabsNi2 8 & G KS G21LJ 2F | d&ONBSYy F2NJ Ay T2
a2 KIO 02 wSLE2NLKEéEEZ FYyR lFye abSga [yR 9@Syuaé O0KIFU Yl @
These will be explained in more detail later in the manual.

ThefarrikK i 2F G KS & ONB EyntaGtgIHS FPIB@illinoiks.¢oyp] G2 tA Ol Ay3I 2y (KAA
the DHS.FOID @illinois.g&Mail.

The left side of the screen contains links to accessDMSFOID Mental Health Reporting System, Qualified
Examiner Registration, Facility Registration, Password Refeetation and a link to thdllinois State Police
FOID Websitéor anyone wanting to apply for a FOID Card or to obtain more information about FOID.

Qualified Examiners who chooset to register but wish to report an event to the DHS FOID Mental Health Reporting

System, can do so by clicking Qualified Examiner Registration

NOTE: All Users wanting to register must have a valid UseiMBil([Bddress) to access the system.

Passwrds must be changed on@very30 days. If the Password does expire seRAGSWORD RE&BMH the
selection on the left side of the screen. This will be described in more detail in the following pages.
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INTRODUCTIQOJNontinued

Microsoft Internet Explorer provided by State of lina

E A B ooooic chiome P v

X EFireShot v

{ Favorites | [ Welcome to DHS FOID Mental Health... %2 > B - & @ v Page~ Safety~ Tools~ i@~

DHS FOID Mental Health Reporting System

Who Reports? What to Repor? »+  News and Events »  Help and FAQ's ¥  AboutUs ~ Contact Us: DHS.FOID@illinois.gov

Qualified Examiner
Facilities w/ Inpatient MH
Treatment Programs
Facilities w/o Inpatient MH 1tal Health
Treatment Programs Welcome to the llinois Department of Human Services (DHS) Firearm Owner's Identification (FOID) Mental Health Reporting System. The DHS FOID Mental Health Reporting System was authorized
by the FOID Act (430 ILCS 65).
QUALIFIED EXAMINER
REGISTRATION The Ilinois DHS FOID Mental Health Reporting System website provides qualified examiners and faciities with 24-hour and immediate access to report an individual that is receiving mental health

Welcome to the Illinois DHS FOID Mental Health Reporting System

treatment or is determined to be a dear and present danger, developmentally disabled or intellectually disabled. DHS is responsible for comparing the data reported against the State Police FOID files | -
to iden! ssible matches. The ISP is then for and the for the FOID card.

FACILITY REGISTRATION o po
On July 9th 2013, linois passed HB 183 (Public Act 098-0063), also known as the Firearm Concealed and Carry Act. The Firearm Concealed and Carry Act expands the reporting requirements for

PASSWORD RESET healthcare fadiities and physicians, clinical psychologists and qualified examiners to include any person that is: adjudicated mentally disabled person; voluntarily admitted to a psychiatric unit;
determined to be a "dlear and present danger”; and/or to be " disabled”.

Illinois State Police FOID
Website If you are a healthcare fadiity or individual physician, dinical psychologist or qualfied examiner in Tlinois you may have responsibiliies for reporting mental health information to the DHS.

If you have any questions or concems, you may contact us at DHS.FOID@linois.gov

CKAd aONBSy RAALI I 2WholRe@risRNB R REBYS5UFOZhEZ NGy (l f

There are three types of providers who will use the reporting sys@ualified Examiners

(Physicians, Clinical Psychologists and Qualified ExamiRad)ities With Inpatient Mental Health Treatment
ProgramsandFacilities Without Inpatient Mental Health Treatment Progran&elect one of the links to display
a PDF document of specific infioation regarding who is required to report information to the DHS FOID Mental

Health Reporting System.

This manual is written specifically for the use of Qualified Examiners.
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TS B

% ¢ [ P~

X [Fireshot ¥

. Favorites | [ Welcome to DHS FOID Mental Health... 2 > B ~ = m v Page~ Safety~ Tools~ @~

DHS FOID Mental Health Reporting System

What to Report? News and Events »  Help and FAQ's *  AboutUs + Contact Us: DHS.FOID@illinois.gov
Qualified Examiner

Facilities w/ Inpatient MH
Treatment Program<

Who Reporns? ~

Welcome to the Illinois DHS FOID Mental Health Reporting System
& Login to DF £acijities w/o Inpatient MH
Reporting ¢ reament programs telcome to the Ilinois Department of Human Services (DHS) Firearm Owner's Identification (FOID) Mental Health Reporting System. The DHS FOID Mental Health Reporting System was authorized

¥ the FOID Act (430 ILCS 65).
QUALIFIED EXAMINER
REGISTRATION The Ilinois DHS FOID Mental Health Reporting System website provides qualified examiners and faciities with 24-hour and immediate access to report an individual that is receiving mental health

treatment or is determined to be a dear and present danger, disabled or disabled. DHS is responsible for comparing the data reported against the State Police FOID files | —
to iden ssible matches. The ISP is then responsible for investigating and processing the aj ation for the FOID card. 1
FACILITY REGISTRATION Wy po = ity e Sppkc
On July 9th 2013, llinois passed HB 183 (Public Act 098-0063), also known as the Firearm Concealed and Carry Act. The Firearm Concealed and Carry Act expands the reporting requirements for
PASSWORD RESET healthcare fadiities and physicians, clinical psychologists and qualified examiners to include any person that is: adjudicated mentally disabled person; voluntarly admitted to a psychiatric unit;
determined to be a "dear and present danger”; and/or to be " disabled”.
Tilinois State Police FOID
Website If you are a healthcare fadiity or individual physician, dinical psychologist or qualified examiner in linois you may have responsibilities for reporting mental health information to the DHS.

If you have any questions or concems, you may contact us at DHS.FOID@ilinois.gov

The above screeRA & LJ I 84 (KS RWRatlo Reparty GRo & KE28J § ChL5 aSydidlt
System. Each drop down tab is a link to a PDF document explaining what is required by law to be reported to the
DHS FOID Mental Health Reporting System by each specific type of provider.

The screen below dis@ad G KS R NE LIN& and Exendspd FANIF@ NX I GA 2y YI & 0S8 | O¢
Conference Datebat are scheduled and aiyrticlesthat may be of interest regarding the DHS FOID Mental Health
Reporting System.
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B FireShot v
i Favorites | [ Welcome to DHS FOID Mental Health...

DHS FOID Mental Health Reporting System

Who Reports? »  Whatto Repor? »  News and Events Help and FAQ's ¥  About Us ~ Contact Us: DHS.FOID@illinois.gov |

=

* ) - = @ v Page~ Safety~ Toolsv @~

Conference Dates
Articles

Welcome to the Illinois DHS FOID Mental Health Reportii
& Login to DHS FOID Mental Health & eal eporting System

Reporting System Welcome to the Ilinois Department of Human Services (DHS) Firearm Owner's Identification (FOID) Mental Health Reporting System. The DHS FOID Mental Health Reporting System was authorized
by the FOID Act (430 ILCS 65).
QUALIFIED EXAMINER

REGISTRATION The liinois DHS FOID Mental Health Reporting System website provides qualfied examiners and faciities with 24-hour and immediate access to report an individual that is receiving mental health
treatment or is determined to be a dear and present danger, developmentally disabled or intellectually disabled. DHS is responsible for comparing the data reported against the State Police FOID files |-
FACILITY REGISTRATION to identify possible matches. The ISP is then and the for the FOID card.
On July 9th 2013, linois passed HB 183 (Public Act 098-0063), also known as the Firearm Concealed and Carry Act. The Firearm Concealed and Carry Act expands the reporting requirements for
PASSWORD RESET healthcare fadiities and physicians, cinical psychologists and qualified examiners to include any person that is: adjudicated mentally disabled person; voluntarly admitted to a psychiatric unit;
determined to be a "dear and present danger”; and/or to be " disabled”.

Illinois State Police FOID
Website If you are a healthcare fadiity or individual physician, iinical psychologist or qualiied examiner in Tlinois you may have responsibilties for reporting mental health information to the DHS.

If you have any questions or concems, you may contact us at DHS.FOID@ilinois.gov

INTRODUCTIQONontinued

Google

G Fireshot
¢ Favorites | [E)] Welcome to DHS FOID Mental Health.. % > B~ 5 @ v Pagev Safety~ Toolsv @

DHS FOID Mental Health Reporting System

Who Reports? »  Whatto Repor? »  News and Events ~  Help and FAQ's About Us = Contact Us: DHS.FOID@illinois.gov
FAQ's
special Cases
Legislation
3 Login to DHS FOID Mental Health uigev e Welcome to the Illinois DHS FOID Mental Health Reporting System
Reporting System Welcome to Services (DHS) Firearm Owner's Identification (FOID) Mental Health Reporting System. The DHS FOID Mental Health Reporting System was authorized
by the FOID Record Layout
QUALIFIED EXAMINER Broch
REGISTRATION The Blinois ¢ Brochure System website provides qualfied examiners and facilties with 24-hour and immediate access to report an individual that is receiving mental health
treatment o yigeos resent danger, disabled or disabled. DHS is responsible for comparing the data reported against the State Police FOID files |
FACILITY REGISTRATION to identify pe sponsible for investigating and processing the application for the FOID card.
On July 9th 2013, llinois passed HB 183 (Public Act 098-0063), also known as the Firearm Concealed and Carry Act. The Firearm Concealed and Carry Act expands the reporting requirements for
PASSWORD RESET healthcare faciities and physicians, cinical psychologists and qualfied examiners to include any person that is: adjudicated mentally disabled person; voluntarly admitted to a psychiatric unit;
determined to be a "clear and present danger”; and/or to be " disabled".
w;r;zliestate kolice EOID If you are a healthcare faiity or individual physician, clinical psychologist or qualfied examiner in Tlinois you may have responsibities for reporting mental health information to the DHS.

If you have any questions or concems, you may contact us at DHS.FOID@ilinois.gov

¢KAad aONBSYy RAALX I EIASHIKST BRHEID! RRBY 50 {6 & hLBNJadSy i

Each drop down is a link to a PDF document.
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TheC'! vHADE contains a list of the most frequently asked questions regarding changes in the DHS FOID Mental
Health Reporting System.

TheSpecial Casd®DF describes specific cases that may or may not be required by law to be reported.

Thelegislatiot 5C gAff O2ydGlAy fAyla G2 GKS aCANBENYQa /2yO0Stt
lOGé YR yeé adzoaSldsSyd tS3aratlraarzy GKIFIG YFE& 200dz2ND

UserManuaD2y i Aya fAyla G2 | 0O0Saa t5CQa 2F aClOAtAGASE | Sf
FOID Mental Health Reporting System.

Record Layous a PDF containing batch record layout information for facilities wishing to report to the OBS FO
Mental Health System through a batch file interface. (Qualified Examiners will not report batch files at this time.)

Brochureis a PDF of a brochure distributed by the Department of Human Services with information regarding the
lllinois Firearms OWANI & L RSYGAFAOI GA2Y o6ChL50 aSydalft 1 SFHfGK wSLR2N

If there are any videos that the Department of Human Services would like for users of the DHS FOID Mental Health
Reporting System to view they will be found under the VNi#eos.

TheAbout i 6 Aa F t5C (GKIFIG RSAONAROSa ¢KIG GKS LftAy2Aa CA
System is and the specific laws that brought about the need for this system.

INTRODUCTIGN  continued

A Qualified Examiner has the option of completing registration information within the system and having their license
verified which will allow the user to log into the system and enter event information at any time without having to
re-enter the specifianformation regarding their practice for each event. An example of the Qualified Examiner
Registration screen is included in the following section.

A Qualified Examiner may also report an event without registering. Each time an event is to be drdqyeattice
information for the Qualified Examiner will have to beamtered. An example of the Qualified Examiner Information
screen is included in the following section.

The following screen is displayed wh@uialified Examiner Registratisseleted from theWelcomeScreen

12/4/2014 7
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DHS FOID Mental Health Reporting System

| Who Reports? «

What to Report? « News and Events v Help and FAQ's ~ About Us v

Contact Us: DHS.FOID@illinois.gov

Choose an Action:

All DHS FOID Mental Health Reporting System Users:

| (& Login to the DHS FOID Mental Health Reporting System  If you already have a login ID and
Password to use the DHS FOID Mental Health Reporting System choose this option.

Qualified Examiners: (Required by state law to report within 24 hours, when they feel a
| person is a Clear or Present Danger to themselves or others,
or if a person is Developmentally Disabled or Intellectually Dis:

Qualified Examiner wants to Register The advantage of a Qualified Examiner registering with the DHS
FOID Mental Health Reporting System is that if they return to make future reports they do not have to re-enter their
demographic information each time. During this registration session, a Qualified Examiner can also report information,
but does not have to.

Qualified Examiner does not want to register but wants to report information A Qualified
Examiner who chooses not to register with the DHS FOID Mental Health Reporting System will be required to enter their
demographic information each time they report information.

Registration Information entered only
once.

Registration information must be
entered each time an event is
entered.

NOTE:License information is validated for all Qualified Examiners regardless of whether they choose to register with
the DHS FOID Mental Health Reporting System or choose to not register and report an event.

SECTION-IQUALIFIED EXAMINBEGIRSTRATION

AND REPORT EVENT

11 Qualified Examiner Registration

12/4/2014
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Information regarding this screen is on the following page.

1.1 Qualified Examiner Registratigrcontinued

When aQualified Examiner wants Registewas selected from th€hoose an Actioscreen theQualified Examiner
Registratiorscreen will be displayed. This screen will allow a Qualified Examiner to register once and be able to login
to the system at any time to report events. They wilt be required to reenter their registration information each

time an event is reported.

Fields marked with an asterisk (*) are required fields but it is recommended to fill in all information that is available.
Qualified Examiner Referral Methdsl adrop down of selections of how the Qualified Examiner was informed
about the DHS FOID Mental Health Reporting System.
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